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JlokyMeHTalMoOHHOe o0ecnevyeHne YIpaBJJdeHUus
HAa36dHUe 0ucuunﬂuubz

1.1. O6sacTh NpUMeHeHHUs] TPOrPaAMMBbI

PaGouast mporpamma y4eOHOW NUCIUIUIMHBI SBISETCS YACThIO MPOTPAMMbl MOATOTOBKHU
CIIEMAINCTOB cpeaHero 3BeHa mo crnenuanbHocT CIIO 40.02.01 IlpaBo u opranuzanms
conuaigbHOro obecnedenus, pazpadboranHoil B coorBeTcTBrH ¢ PI'OC TpeThero MoKOICHUS.

1.2. MecTO0 AMCHUILUIMHBI B CTPYKTYpe OCHOBHOH NpogdecCHOHAIBbHOI 00pa3oBaTe/IbHOM
NPOrpamMMBbl:

VYuebHasg nucumiiMHa JIoKyMeHTalMOoHHOE OOecleYeHUe YIpaBJICHUs OTHOCUTCS K
oOmenpodeccCHoOHAIbBHOMY — ITUKIy ~ OCHOBHOM  mipodeccroHanbHOM  00pa3oBaTenbHOM
IPOTPaMMBlI.

1.3. ey ¥ 3a1a4M JMCUMILVIMHBI — TPEOOBAHMS K pe3yibTaTaM OCBOCHUS AMCUMIIIMHBI:

B pe3yibTare 0CBOCHUSI NUCHUIJIMHBI 00YYAIOIMIACH J0JKEH YMETh:

- 0(QOpMIIITh OpPraHU3alIMOHHO-PACTIOPSIAUTEIbHBIE JIOKYMEHTHI B COOTBETCTBUHU C
nerictBytomuM ['OCTowm;

- OCYILECTBIATH 00paOOTKY BXOSIINX, BHYTPEHHUX UCXOIAIIMX JOKYMEHTOB, KOHTPOJIb
3a UX UCIIOJIHEHUEM;

- 0hOopMIATH TOKYMEHTHI JJISl UX NEepe/laui B apXUB OpraHu3aliu.

B pe3yabTare 0CBOCHUS TMCHHUIJIMHBI 00Y4aIOIIMIACH J0JKEeH 3HATh:

- TOHSTHE JOKYMEHTA, €ro CBOMCTBA, CIIOCOObI IOKYMEHTHPOBAHMS,

- TpaBWia COCTaBIeHHA M  O(GOpPMIICHHS OpraHU3alMOHHO-PACTIOPIIUTEIHHON
noxkymenTauu (OP[]);

- CHCTEMY U THUIIOBYIO TE€XHOJIOTHIO JOKYMEHTAI[MOHHOTO OOEeCleUYeHMs YNpaBJICHUS
(A0Y);

- 0COOEHHOCTH JEJIONPOU3BOJCTBA MO OOPAIICHUIO T'pa)/JaH U KOH(HUIECHIHAIHLHOTO
JIeJIONPOU3BOCTBA.

HEPEYEHDb IINIAHUPYEMBIX PE3YJIbTATOB OBYYEHUA 110 JUCIUIIVIMHE,
COOTHECEHHBIX C IIJIAHUPYEMbBIMHU PE3YJIIBTATAMHUN OCBOEHMUAA
OBPA3OBATEJIbHOM ITPOI'PAMMBI

B nporiecce ocBoeHust TUCHUILUIMHBI Y 00y4arOIUXCsl JOJKHBI (POPMHUPOBATHCS 001IME
kommnereHmu (OK) u npodeccuonansupie komnerenuu (11K):

OK 1. IloHnMath CyIIHOCTh M COLMAIbHYIO 3HAUUMOCTH CBOCH Oynaymieil mpodeccun,
MIPOSIBJIATH K HEH YCTOWYMBBINA MHTEPEC.

OK 2. Opranu3oBbIBaTh COOCTBEHHYIO IESTEIbHOCTb, BHIOMpATh THIIOBBIE METOIBI U
CIIOCOOBI BBITOJIHEHUS TPO(ECCHOHATIBHBIX 3a/]ay, OLIEHUBATh UX 3()()EKTUBHOCTH U Ka4ECTBO.

OK 3. [IpyHuMath penieHusi B CTaHAAPTHBIX U HECTAHAAPTHBIX CUTyallUAX U HECTU 3a
HUX OTBETCTBEHHOCTb.

OK 4. OcymecTBiasTh MOMCK W HCIOJIb30BaHUE HH(POPMAILUM, HEOOXOIUMOU s
3¢ (PEKTUBHOTO BBIMOTHEHUSI MPOQPECCHOHATBHBIX 3a7a4, MPOoGEeCcCHOHATHHOTO M JIMYHOCTHOTO
pa3BUTHS.

OK 5. Ucnonws3zoBaTh  MH()OPMAIMOHHO-KOMMYHUKAaTHUBHBIE  TEXHOJIOTMH B
npodeCCUOHATIBLHOM 1S TeTbHOCTH.

OK 8. CamocrosiTenpbHO OIpeAenaTh 3agadud MpodhecCHOHATHHOTO W JIMYHOCTHOTO
pa3BUTHSA, 3aHUMATbCA  CaMOOOpa30BAaHMEM, OCO3HAHHO  IUJIAHUPOBATh  IOBBILICHHE
KBaJIM(DUKALINH.

OK 9. OpueHTupoBaThCs B yCIOBHUAX MMOCTOSTHHOTO M3MEHEHUS MPaBOBOM 0a3bl.



I1K 1.1. OcymiecTBisATh MpodecCHOHATBHOE TOJIKOBAHNE HOPMATUBHBIX MPABOBBIX AKTOB
JUI peajin3alliy MpaB rpakJaH B cepe NeHCHOHHOTO 00ecTeyeH s M COIMAIbHOM 3aIIUTHI.

I1IK 1.2. OcyuiecTBasTh NpUeM Tpak[JaH MO BONPOCAM INEHCHOHHOIO obOecrieueHue u
COLIMATIbHOMN 3aIUTHI.

II.LK 1.3. PaccmarpuBaTh MNakeT JOKYMEHTOB JUIs HA3HAUYeHUS NEHCUH, MOCOOMIA,
KOMIIEHCAIUM, JPYTUX BBIILJIAT, a TAK)KEe MEp COLUAIbHON MOJIAEPKKU OTIEIbHBIM KaTerOpUsIM
IpaXx/1aH, HyKJAIOIIMMCS B COLMAJIBHOM 3allUTE.

I[IK 1.4. OcymecTBaarh ycCTaHOBJICHHE (HA3HAYCHHWE, TIEpepacueT, TNEepeBon),
MHJICKCAIIMI0 U KOPPEKTUPOBKY TIEHCUH, Ha3HAYeHHE IOCOOMH, KOMIIEHCAMH U JAPYTHX
COLIMAJIbHBIX BBIILIAT, UCHIOJIB3YS HHPOPMAITMOHHO-KOMITbIOTEPHBIE TEXHOIOTHH.

IIK 1.6. KoHCcynbTHpOBaTh TpakJiaH U MPeACTaBUTENEH IOPUINYECKUX JIUI] [T0 BOIIPOCAM
MIEHCUOHHOTO 00ECTeueHus U COLMAIbHOMN 3alUTHI.

1.4. PekxomenayemMoe KOJIHYECTBO YaCOB HA OCBOCHHE MPOrPAMMbI M CUMIINHBI:
MaKCHUMaJIbHOM y4eOHON Harpy3ku oOyuatomierocsi __96__yacos, B TOM YHCIE:
00s13aTeIPHON ayIUTOPHOM yueOHOUM Harpy3ku oOyudatomerocsi 64 daca;
CaMOCTOSITENIbHON paboThl o0yyaromerocst 32 yaca.

2. CTPYKTYPA U COJAEP)KAHUE YYEBHOM JUCIUTLIMHBI
2.1. O0beM yueOHOI TMCUMILUIMHBI M BUbI Y4eOHOH padoThl M0 0uHO dopme:

Buj yue6Hoii padoThl Oobvem uacos

MakcumaJjibHas yueOHasi Harpy3ka (Bcero) 96
Oo0s13aTesibHAsE AyIUTOPHAA yyeOHasi HArpy3Ka (Bcero) 64
B TOM YHCJIC:

MPAKTUYECKHE 3aHATHUS 30
CamocTosiTesibHasi paboTa o0y4yawierocs (Bcero) 32
B TOM YHCJIE:

BHEAYIMTOPHASI CAMOCTOSITeNIbHAsI paboTa 32
Umoecosas ammecmayus 8 popme oughchepeHyuposannozo 3auema

2.2. O0beM y4eOHOM NMCHUILVIMHBI U BUAbI Y4eOHOI#l padoThl 10 3204HOM dopme:

Buna yueOHoii padoThI Oovem uacos
MaxkcumaJjibHas yyeOHasi HArpy3Ka (Bcero) 96
Oo0s13aTe/IbHAs ayAUTOPHAS Y4eOHAsi HATPY3Ka (BCero) 12
B TOM YHCJIE:
PaKTHYECCKHUE 3aHATUS 4
CamocrosiTesibHas padora o0y4aronierocsi (Bcero) 84
Hmozosas ammecmayus 6 popme ougpepenyuposanno2o savema




2.3. TemaTn4yecKuil IVIaH U coepKaHue Y4eOHOM IMCUMIUINHBI JJOKYMEHTAIMOHHOEe 0o0ecieYeHHe YIIPABJACHUS

HAUMEHO6AHUE

HaumenoBanue Conepxanue yueOHOIro MaTepuasa, JJabopaTopHble U IPAKTUUECKUE pabOThl, CAMOCTOSITEIbHAs padoTa OO0ObeM yacoB
pa3/ienoB U TEM 00y4Jarommxcs, KypcoBast padoT (IIPOEKT) (eciu npedycmompervt)
2 3
BBenenue Copaep:xkaHue yueOHOro MaTepuana 2
CoaepxaHve JAUCHUIUIMHBL M €€ pojb B MNOArOTOBKE crnenuanucta. CBsS3b € ApyruMHu
o0menpopeCCHOHATPHBIMUA U CIICIUATBHBIMU JTUCIUIUTHHAME. J[OKyMEHTAIIMOHHOE OOecreueHue
yOpaBieHus (JIeI0npou3BOACTBO). JloKyMeHTalnoHHOe oOecrieueHne ympaBieHHs] Kak (yHKIUS
yIpaBIIeHUs, B3AUMOCBSI3b C APYrUMU QYHKIUAMU yrhpaBieHus. JJoKyMeHTaIIMOHHOE o0ecTieueHre
yOpaBleHUs Kak cuctemMa paboTsl ¢ JokyMeHTamu. CoBpeMeHHbIe TpeOOBaHMS K €ro opraHu3alum,
K IPUMEHEHHIO COBPEMEHHOM O(UCHOM U BRIYUCIUTEIHHON TEXHHUKH.
JIabopaTopHbI€ padOTHI He npedyCMompero
TIpakTHyecKue 3aHATHS He npedyCMOmpeHo
KoHTpoabHbIe pabOThI He npedyCMOmpeHo
CamMmocTosTenbHas padoTa 00y4JaroIMXxCcs He npedycMompeHo
Pazgen 1. Joxymenmuposanue ynpasieHyeckou 0esimenbHocmu
1:{ ema I.1. CopneprxaHne yqeOHOro MaTepuana 2
1 01?}11{1\5/[%115112 x [ | «Mudopmanus» ¥ «I0KyMEHT», «3JIEKTPOHHBIN JOKYMEHT. Hoan[)lyHKuI/IOHaHLHOCTL JIOKyMEHTa.
criocobax OyHKIMM JoKyMeHTOB. OOmias kmaccudukanus ToKymMeHTOB. JlokymeHTtupoBanue. CrocoOsbl
JIOKYMEHTHPOBAHHS JIOKYMCHTHPOBAHUS.
10 HOCHTEIIIX JIabopaTopHbIe pabdOTHI He npedycmMompeHo
WH(bOPMAIHH. IIpakTuyeckue 3aHsATUS He npedyCMOmpeHo
KonTponsHBIE paOOTHI He npedycCmMompeHro
CamMocTosgTenbHas padoTa 00yUJaromuxcst He npedyCcmMompeHo
HTeMa 1.2. Cognepxanne ydeOHOro MaTepuana 2
C%‘;?(ggaﬂ Opurvnan JIOKyMEHTa, €ro NpHU3HaKW. YMHOKECHHBIE OpHUTMHANbL IIOJJIMHHUK JOKYMEHTa.
TOKyMeHTa HOﬂHyHHHe U TIO/IJIOXKHBIC TOKYMEHTBI. Qdanbcupukanus 10KyMeHTOB. [loHsATHE «Komwusy. Bumbl
. konui. FOpuanueckas cuna konuid. CTpykTypa nokymeHTa. PekBusur. dopmyinsap JOKyMeHTa.
NuauBuayanbHbId, THIIOBOH (hopMysap, GopMmyasap-oOpaselr.
JIabopaTopnble pabOTHI He npedycmMompeHro
[IpakTrueckue 3aHATUS
3anonHeHUE GOPMYIIIPOB JOKYMEHTOB.
KonTponsHBIE paOOTEI He npedycCmMompeHro
CaMocTosTenbHasg paboTa 00yYarOMIMXCs:
Osnakomnenue ¢ 'OCTom P 6.30-2003 «YHupummpoBaHHble CHCTEMBI TJOKyMEHTauuu. TpeboBaHus K
0(OPMIICHHUIO IOKYMEHTOBY.
Tema 1.3. CogeprxaHue y4eOHOro MaTepuajia 2
Yuudukanus u 1 | Yuupukamusa u crangaptusauma. CucTeMa JOKyMEHTAallMM, €€ IPU3HAKW. YHUQUIMPOBAHHBIC
CTaHIapTU3aLHs CHUCTEMBI JTOKYMEHTALIUH. I'ocynapcTBeHHBIE ~CTaHAAPTHL HA YHUDUIIUPOBAHHBIC CHCTEMBI
JIOKYMEHTOB. JIOKYMEHTAIMH. Y HU(HUIIMPOBAHHBIE (DOPMBI JOKYMEHTOB. Tabenb (hOpM JOKYMEHTOB.
Vuaudunuposanssie | JTabopaTOpHbEIE PadOTHI He npedycmMompeHo
CHCTCMbI ITpakTuueckue 3aHATUSA He npedyCMompero
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JIOKyMEHTallu1 KoHTpoabHbIe pabOThI He npedyCMOmpeHo
(YCO) CamocrosaTenbHas paboTa 00yJaroIIuXCs:
OTBETUTH MUCHMEHHO Ha BOIPOCHI IO TEME.
Tema 1.4. CogeprxaHue Yy4eOHOro MaTepuajia 2
OO0wue TpeboBanust | 1 | XapaktepucTtuka, coctaB u cozepxanne 10CTa P, 6.30-2003. YuuduruposanHas cHCTEMa
K 0()OPMIICHHIO OpTaHU3AIMOHHO-PACTIOPSANTEILHON JOKYMEHTAIuu. TpeOoBaHUS K OPOPMIICHHIO JOKYMEHTOB.
JIOKYMEHTOB. OpM%J‘IHp - obpazenr OPJI. CoctaB 1 cxéma pacrnolioKeHUs PEKBU3UTOB Ha (popmyrsipe-oOpasiie,
crocoonl opopmiterns. biianku JokyMeHTOB. Buipl 01aHKOB.
JIabopaTopHbIe PabOTHI He npedycCmMompeHro
IIpakTydecKye 3aHATHS:
Cocrasnenue o01iero 01aHKa KOHKPETHOW OpraHu3allii C YIJIOBBIM U IPOAOIBHBIM BapHAHTAMU
pacIoyioeHusl peKBU3UTOB Ha hopmaTe A4.
CocraBiieHue 0l1aHKa CITy)KEOHOTO MIChMa KOHKPETHOM OpPraHU3aIuy C YIJIOBBIM U TIPOAOIHHBIM
BapHaHTaMHU PACIOJIOKEHHUSI PeKBU3UTOB Ha dhopmare A4 u AS.
KoHTponbsHbEIE paOOTEI He npedycmMompeHro
CamMocTrosTenpHas padboTa 00YYarOMNXCS
CoCTaBUTh KOHCIEKT: 0COOCHHOCTH O(UIINAILHO-IEIOBOI0 CTUJIS.
Tema 1.5. CogeprkaHue y4eOHOro MaTepuajia 4
IIpaBuna XapakTepUCTUKa W COCTaB OpraHU3allMOHHBIX JIOKYMEHTOB, TpeOOBaHHUA K HX O(POPMIICHUIO.
odopmIieHus XapaKkTepucThKa M COCTaB PACHOPAJUTEIBHBIX TOKYMEHTOB, TpeOOBaHUS K HX O(POPMIICHUIO.
OCHOBHBIX BHJIOB XapakTepucTMKa M COCTaB MH(OPMALMOHHO-CIPABOYHBIX JOKYMEHTOB, TpPEOOBaHMA K HX
OpraHu3alMOHHO- 0(hOpMJICHHIO. XapaKTEPUCTHKA U COCTaB KaApPOBOM JOKYMEHTAIIHH.
pacnopsauTeabHbIX | JJabopaTopHbIE Pa00ThI He npedyCMompero
JMIOKYMEHTOB IIpakTrdeckue 3aHATHUA
O3HaKoOMIJICHHE C OPTaHU3AIMOHHBIMY JJOKYMEHTAMH OPTaHU3aIlMH1, aHAIN3 CTPYKTYPBI UX TEKCTa,
MPaBUJIBHOCTU OOPMIICHHS MOJI0KEHUN, YCTABOB, TOJKHOCTHBIX HHCTPYKIIUH.
OdopmieHne nmpukasa Mo OCHOBHOU ACSITETFHOCTH U TI0 JIHYHOMY COCTaBY.
OdopmieHue 3asBiIeHUs, CIIPABKH, IPOTOKOJIA.
OdopmieHne ciyke0HBIX mceM Ha popmate A4 u AS.
KoHTposbHBIE pa0OThI
CaMocTosTenbHas padboTa 00yyYarommuxcs
IIpoBecTu cpaBHUTENbHYIO XapakTepucTuky HasHauenus O, P/ u UC/.
Tema 1.6. Copaep:xkaHue yueOHOro MaTepuaia 2
IIpaBuna I | Buzael komuii, onpezenseMbie CocoOOM MX BOCIPOM3BeeHHsA. Konuu, pasnuyaemMble 1o Crocooy

odopMIIeHHS U
BbIJAYU KOMHUI
JIOKyMEHTOB

UX yA0cToBepeHus. TpeboBanus K 0(pOPMICHHIO Pa3IMUHBIX BHIOB KON JTOKYMEHTOB.

JlabopaTopHbie PabOTHI

He npedycmMompeHo

IIpakTHyueckue 3aHATHA:
OdopmiteHre MoJTHON KOMUU O(UITHATIEHOTO JOKYMEHTA, BHIITMCKH U3 O(PHIMAIBHOTO JOKYMEHTA,
KOIMMHU-OTIYCKA.

KoHTpoJibHBIE Pa00THI

He npedyCMompeno

CamMocrosTenbyas pabora 00yYarouIuxes ;.
BBII[CJII/ITB OCOGGHHOCTI/I 3aBepeHH;1 KOITNH HOTapI/IaJILHBIMI/I KOHTOpaMI/I 1 JOJI’KHOCTHBIMU JIMIIaMHA

OpraHu3alui.

Pazmern 2.

Opeanuzauusi pabomui ¢ 00KYMEHmMamu




Tema 2.1.
TpebGoBanus k
OpraHHU3aIH

JOKYMEHTO000pOTa.

Copepxanue yueOHOro Marepuaia
I Cayx6a JIOY, ocHOBHBIe 3ahaud, (YHKIMH, THIIOBBIE CTPYKTYpbI, JODKHOCTHOW COCTaB.
PernamenTamust pa6otsr ciyx0sr JIOY. okymeHTo000poT. [IpuHIIMIIBI OpraHU3aIiuu JTOKYMEH-
T0000pOTa, ero cTpykrypa. Ilpuem u nepBonayansHas 06paboTka qokyMeHTOB. [IpenBapurenbHoe
pacCMOTpEHHME  JOKYMEHTOB. PaccMoTpeHne  JOKyYMEHTOB  pPyKOBOACTBOM  OpPraHU3ALIMH.
Perucrpanus nokymentoB. @opmbl peructpauuu. PaboTa uCnogHMUTENS ¢ JOKYMEHTaMH. DTaIlbl
ucnogHeHus. OcoOeHHOCTH TMOJATrOTOBKHU HOPMATHBHBIX NPAaBOBBIX akTOB. OpraHuzanus
MH(POPMALMOHHO-CIIPABOYHOM pabOThI, NCIOIH30BAHNE WH(POPMAIMOHHO-CIIPABOYHBIX IPABOBBIX
cucteM. KOHTpO/Ib UCIIONHEHUS TOKYMEHTOB, €ro BUbI. TexHoJaorus BeaeHus KoHTpois. [Ipuem u
00paboTKa UCXOISIIUX TOKYMEHTOB.

JIabopaTopHbIe PabOTHI

He npedyCMOmpeHo

IIpakTUueckue 3aHsATUS:
PaccmoTtpenue Bxoasiero 10KkyMeHTa (03HaKOMJIEHUE C TEKCTOM, POCTaBIECHUE PE3O0JIIOIUH,
BXOJISIIIIETO PETUCTPAIIMOHHOTO WHJIEKCA, 3aII0JIHEHUE PETHCTPAIIMOHHON (hOPMBI).

KonTponbsHbIe padOTEI

He npedycmMompeHo

CaMocTosTenbHas paboTa 00yYarouImMxcs:
Ananu3 cxeMbl «Opranu3ans JOKYMEHTO000pOTay.

|

Tema 2.2.
Opranuzanus
OTIEPaTUBHOTO

XpaHeHUs
JIOKYMEHTOB.

Copaep:xkaHue yueOHOro Matepuana

1 | Heno, GpopmupoBanue neii, HOMEHKIaTypa nei. Buabsl HoMeHknaTypsl Aen. [lopgamok cocraBieHus,

O(pOpMIICHHUS, YTBEPXKICHUS W MPUMEHEHHS KOHKPETHOW HOMEHKIATYphl JIeJ OpraHu3alii U

HOMEHKJIATyphl el CTPYKTYpHOTO TMojpasfelieHus opranuzanud. OCHOBHbIE TpeOOBaHUS K

OpraHU3aINK OMEPATUBHOTO XPAHCHHS MCIIOJHEHHBIX TOKYMEHTOB B JEIONPOU3BOACTBE. [lopsamok
OpPMHpOBaHHUSA JIed B JeJONpPOU3BOACTBE. (OTBETCTBEHHOCTh 32 COXPAHHOCTh JOKYMEHTOB.
paHeHHe JOKYMEHTOB B 3JIEKTPOHHOM Gopme. Cpoku XpaHEHHS TIOKYMEHTOB.

JIabopaTopHbI€ PaOOTHI

He npedyCMOmpero

IIpakTryeckue 3aHATHSL:
O3HaKOMJIEHHE C TUTIOBBIMU U TPUMEPHBIMU HOMEHKJIATYpaMH Jell.

dopMHpoBaHue Ieaa B COOTBETCTBUH ¢ KOHKPETHON HOMEHKIIATYPOU JIEN.

KonTpoasHbIe paboThI

He npedyCMOmpeHo

CamMocTosTenbpHasd padoTa 00YJarOIUXCS:
COoCTaBUTh OIPOEKT HOMEHKIIATYPHI I€NI CTPYKTYPHOI'O MOaApa3acaCHHUS.

2

Tewma 2.3.
DKcrnepTusa
LEHHOCTHU
JIOKYMEHTOB.

Coaep:xaHue yueOHOro MaTepuana

DKcrepTu3a LEHHOCTH JIOKYMEHTOB: A3Talbl U MOPAJOK IpoBeaeHUs. [IopAaoK YHUUTOXKEHMS
JOKYMEHTOB U O(QOpPMIICHHS pe3yJIbTaToB 3KcHepTu3bl. TpeGoBaHus K O(OPMIEHUIO aKTa O
BBIICJICHUY K YHUYTOXKCHHUIO TOKYMEHTOB, HE MOAIEKAIINUX XPAHCHHUIO.

2

JIabopaTopHbIe PabOTHI

IIpakTUueckue 3aHsITUS:
CocTaBjieHHEe aKTa O BBIJCICHUN K YHUYTOKECHHIO IOKYMEHTOB, HE MOUICKAITNX XPAHCHHIO.

KonTpoasHabIe padoThI

He npedyCMOmpeHo

CamMocTosTeabHasd padoTa 00YJaIOIUXCS:
OTBETUTL MMCbEMEHHO Ha BONPOCHI IO TEME.

Tema 2 4.
IloxaroroBka ziein K

Copaep:xaHue yueOHOro MaTepuana

1 | Bugel apxuBoB. CocTaB MeponpHITHM IpH IMOATOTOBKE Jed K Iepergade B apxuB. I[IpaBuia

2




apXUBHOMY | obopMIICHMS JIEN TOCTOSTHHOI'O U BDEMEHHOI'0 XpaHEHMsI, COCTABJICHUS OIMCH JIEJ.
XPaHEHHUIO. JlabopaTopHbie pabOTHI He npedycmMompeHo
[[pakTHYECKME 3aHATHUSA:
OJITOTOBKA JIeJa K IIepeade B apXyUB OpTraHu3aIliM, COCTaBJICHNE CIATOYHOM OITHCH.
KonTposibsHbI€ pabOThI He npedycmMompeHo
CamMocTosTenbHas paboTa 00yJaroIIuXxcs: 2
OTBETUTL NUCHMEHHO HA BONPOCHI I10 TEME.
Tema 2.5. Coyepxanue yueOHOro MaTepuaa 2
Opg%%lﬁﬁléﬂﬂ 1 OOparieHust TpaXk1aH ¥ UX Pa3HOBUIAHOCTH. TEXHOIOTHS paboOTHI ¢ oOpameHusMu rpaxaan. Cpoku
OGBameHHﬂMH WCITOJTHEHHS OOpaIICHUI M MOCASACTBHUS IPUHATHS PEIICHUH MO0 00palieHUsIM TPk JIaH.
rpakaaH JIabopaTopHbie pabOTHI He npedycmMompeHro
ITpakTueckue 3aHsATUA
Pabota ¢ oOpaleHnsIMu rpaxaag
KonTponsHbIe padOTEI He npedycmMompeHro
CamMocTosaTenbHas paboTa 00yJaroIInXCs: 2
1. OTBETCTBEHHOCTE 34 HApYIIEHHE 3aKOHOIATEILCTBA 00 0OpaleHUIX TPaXKIaH
Tema 2.6. Cojyepxanne yueOHOro MaTepuaa 2
OPI;I%HOI’E‘I‘%H’I Bugsl rpudoB orpaHuueHHs A0OCTyma K JoKyMeHTam. OpraHuzanusi paboTel C JOKYMCHTaMH,
I[OII()YMGHTaMI/I, UMEIOUIMMH  Tpu(d OrpaHWYeHHs] JOCTyma K HHUM. Oco0OeHHOCTH Yy4eTa, perucTpalum,
HMCOIUMHU FpI/I(I) HUCIIOJIB30BAHM, 0¢)0pMneHH$I, Pa3MHOXKEHHU, (bopMHpOBaHHs[ B Jena, Iepeaadyd B apXuB MIIHU
OTPaHNICHHS YHUUYTOXKEHHUSI.
JIOCTYTIa K HUM
JIabopaTopHble PabOTHI He npedycmMompeHro
[IpakTrueckue 3aHATUS
IToaroroBka Jeiia, UMEIOIIEro rpud orpaHuYeHsl, K Iepeade B apxuB
KonTponsHBIE paOOTHI He npedycCmMompeHro
CamMocTosgTenbpHas paboTa 00yJaroIIuXCs: 4

1. IlogroroBka Kk 3a4eTy

JInddepennmmpoBaHHBIN 3aUET
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Bcero:

34+30np.+32 c.p

J1sl XapaKTepUCTUKU YPOBHSI OCBOEHHUSI yU4eOHOr0 MaTepualla UCIOJIb3YIOTCS CeIyonue 0003HaueHus:

1. — 0O3HaKOMUTENbHBIN (y3HaBaHUE PAHEE N3YUYEHHBIX 00BEKTOB, CBOWCTB);

2. — penpoayKTUBHBIN (BBIIIOJHEHHE AEATEIHOCTH 10 00pasily, MHCTPYKLUHU WU MO/ PYKOBOJICTBOM)

3. — IPOYKTUBHBIN (IUTAaHUPOBAHNE U CAMOCTOSITEIILHOE BBIIIOJHEHHUE JIEATEIILHOCTH, PEILIEHUE POOJIEMHBIX 3aa4)




3. YCJIOBUSA PEAJIMBALIMA ITPOI'PAMMBI JUCIIUIIJIMHBI

3.1. TpeGoBaHus K MUHUMAJIbLHOMY MATePHAIBHO-TEXHUYECKOMY 00ecCIeYeHHI0
Peanuzanus nporpaMMbl AUCHUIUIMHBI TPEOYyEeT HATMYH KOMIBIOTEPHOTO Kiacca.
O6opynoBanue y4eOHOTO KaOMHETA: CETEBOM KOMITHIOTEPHBIM KJIACC C JOCTYIOM K MOWCKOBBIM
MH(POPMALIMOHHO-CIIPABOYHBIM CUCTEMAM.

Texnuueckue cpeacTBa 00y4eHHs: KOMIIBIOTEPBI, MyJIbTUMEAUATIPOCKTOP.

3.2. UupopmannonHoe odecneyenne 00y4eHus
OcCHOBHBIE HCTOYHUKH:

1.

Jloponuna, JI. A. JIOKyMEHTAIIMOHHOE 00ECTICUCHNE YIIPABICHUS : YUCOHUK U
npaktukym aas CI1O /JI. A. JJoponnna, B. C. UputukoBa. — M. : 3naTenbcTBo

IOpaiit, 2017. — 233 ¢. — (Cepus : IIpodeccronansaoe oopa3zoBanue). — ISBN 978-
5-534-05783-6. — Pesxkum noctyna : www.biblio-online.ru/book/DIDA38D8-226D-
4EC9-876C-F47D53A990C9.

IllyBanora, H. H. JIokyMeHTaIlMOHHOE 00eCIICYCHNE YIIPABICHUS | YICOHUK U
npaktukyM jiag CI1O / H. H. Illysanosa. — M. : M3garensctBo FOparit, 2017. — 221
c. — (Cepus : IIpodeccuonanpuoe oopasosanue). — ISBN 978-5-534-00088-7. —

Pexxum noctyma : www.biblio-online.ru/book/012C672A-DD8A-4082-B4E7-
380217EE5CO7.

I[OHOJIHI/ITQJIBHLIC UCTOYHHUKHU:

1.

3.

Kopuees, M. K. JIOKYMEHTAIIMOHHOE 00ECIEYEHUE VYIPABICHUI + TECTBI B D0C :
yueOuuK u opaktukyM Juia CITO / M. K. Koprees, A. B. ITimenko, B. A. Mamrypiies.

— 2-e w3/, nepepabd. u gon. — M. : UsparensctBo O0patit, 2017. — 384 ¢. — (Cepus

: [Ipodeccrnonanpaoe oOpaszoBanme). — ISBN 978-5-534-05022-6. — PexuM mocTyiia
: www.biblio-online.ru/book/SE6B838B-E208-4360-84ED-33406B23FDD?9.
Kyzuernos, M. H. JIokyMeHTAIIMOHHOE oOecHeueHHe VIIPABJICHUA IIEPCOHAJIOM

yueOnuk u npaktukyMm ans CIIO / U. H. KysnenoB. — M. : MznatenbctBo KOpaidT,
2017. — 521 ¢. — (Cepus : IIpodeccrnonanpuoe obopaszosaune). — ISBN 978-5-534-

04451-5. — Pexwum goctyma : www.biblio-online.ru/book/59074B23-A05F-4CD9-
8BF7-603E5E60A3AQ.

[yBamosa H. H.  OcHOBBI nenonpon3BoACTBA. SI3BIK CIYKEOHOTO TOKYMEHTA : y9eOHUK
U MPAaKTUKYM JJIS aKaJIeMUYecKoro OakajaBpuaTa : y4eOHHUK JUis CTy[. BY30B, 00ydY. 1O
skoH. Hampan. u cner. / H. H. IllysanoBa, A. lO. NBanoBa ; mox o6m. pen. H. H.
Hlysanosoii ; Poc. akan. Hap. X03-Ba u roc. ciyx0s! npu [Ipesunente PO. - M. : KOpaiir,
2015. - 375 c. - (bakanaBp. Akagemudeckuii kypc). - JIut.: ¢. 363-364 (27 nass.). - ISBN
978-5-9916-4240-8 [I'pud]

CokomnoBa O. H. [lokymeHTalimoHHOE OOECTICUCHHE YIIPaBJICHUSI B OpraHU3alNA : y4eO.
nmocobue Ansl CTyH. BY30B, 00ydY. Mo cmer. "AHTHKpPU3UCHOE ympaBieHHe" W Ap. IKOH.
coen. / O. H. Cokonosa, T. A. AkumoukuHa. - 2-e u3f., crep. - M. : KauoPyc, 2013. - 160
c. - (bakanaBpuar). - ISBN 978-5-406-02668-7 [['pud]

. XKypasnesa 1. B. OdopmisieMm TOKyMEHTHI Ha TIEPCOHATTLHOM KOMITHIOTEPE: TPAMOTHO U

kpacuBo : ['OCT P.6.30-2003 : Bo3moxxnoctu Microsoft Word / U. B. XKypasnesa, M. B.
Kypasnesa. - M. : UHOPA-M, 2013. - 187 c. : un. - (Ilpocto, kpatko, 6picTpo). - ISBN
978-5-16-003154-5 : 245-96.

NHTepHeT HCTOYHUKU:
1. denonpouzBoctBo. MubopMarmonnsiii mopTai. [IIeKTpOHHBIN pecypc]. — Pexum gocryna:
http://www.dist-cons.ru.

2. lenonpounsBoictBo. MH(DOpMaAIMOHHBINM MOpTalL. [DIEKTPOHHBINA pecypc]. — Pexum gocryma:
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http://www.biblio-online.ru/book/D9DA38D8-226D-4EC9-876C-F47D53A990C9
http://www.biblio-online.ru/book/D9DA38D8-226D-4EC9-876C-F47D53A990C9
http://www.biblio-online.ru/book/D9DA38D8-226D-4EC9-876C-F47D53A990C9
http://www.biblio-online.ru/book/59074B23-A05F-4CD9-8BF7-603E5E60A3A0
http://www.biblio-online.ru/book/59074B23-A05F-4CD9-8BF7-603E5E60A3A0
http://www.biblio-online.ru/book/59074B23-A05F-4CD9-8BF7-603E5E60A3A0
http://www.biblio-online.ru/book/5E6B838B-E208-4360-84ED-33406B23FDD9
http://www.biblio-online.ru/book/5E6B838B-E208-4360-84ED-33406B23FDD9
http://www.biblio-online.ru/book/5E6B838B-E208-4360-84ED-33406B23FDD9
http://www.biblio-online.ru/book/012C672A-DD8A-4082-B4E7-380217EE5C07
http://www.biblio-online.ru/book/012C672A-DD8A-4082-B4E7-380217EE5C07
http://www.biblio-online.ru/book/012C672A-DD8A-4082-B4E7-380217EE5C07

http://www.funnycong.ru/

3. [IpaBoBoO# OpTAJ MO JIETOMPOU3BOJICTBY. [ DIEKTPOHHBIN pecypc]. — Pexum gocryna:
http://delpro.narod.ru/

4. ®OHJI OIEHOYHBIX CPEJCTB JIJIsI IPOBEJAEHUSA IPOMEXYTOYHOHN
ATTECTAIIMA OBYYAIOIIIUXCHA ITO JUCIUAITJIMHE

4.1.00mme cBegeHHs

Kommnexkr onenounsix cpencts (KOC) npennasHaueH Jii HPOBEPKU pe3ysIbTaTOB
ocBoeHuss yueOHOM aucuumuimHbl OIL.13  JlokymeHTanMoOHHOE oOecleYeHne yrpaBJIeHUs
OCHOBHOM mpodeccuoHanbHOW oOpa3oBaTenbHOM mporpammbl o crnenuanbHocTd 40.02.01
«IIpaBo u opranu3anus cCouuanIbHOro odecneyeHus (1o OTPACIIM)».

4.2.I1epedyenb (popMHPYeMbIX 3HAHUI, YMEHUH M KOMIIeTeHIU I
B pesynbrate ocBoenus yuebnoi nucuuruinabl OI1.13 JfokymeHTanmonHoe obecrieueHue
ynpaBiieHUsl oOydaroluiics AomkeH obnanate mnpexycMmorpeHHsivu  PI'OC  CIIO  mo

CHELMATIBHOCTH CIICAYIOLMHA YMEHUSIMH, 3HAHWSIMH, KOTOpBIE dbopMupyroT

npo¢eCCHOHATIBHYIO0 KOMIIETECHIINIO, U OOLIMMH KOMIIETEHIUSMU:

Ymenust

V1 oopMIIATh  OPraHM3aLUOHHO-PACHIOPSAUTENIBHBIE JOKYMEHTBI B COOTBETCTBUU C
nerictytomuM ['OCTowm;

V2 OCYILECTBIIATH 00pabOTKY BXOASIIMX, BHYTPEHHMX M HCXOIAIIMX JIOKYMEHTOB,
KOHTPOJIb 32 UX HCIIOJTHCHUEM;

v3 oG OpMIIATH JOKYMEHTHI JUIsl Iepeiadl B apXUB OPTaHU3alINN;

3Hanus

31 MOHATHE IOKYMEHTa, €r0 CBOICTBA, CIIOCOOBI IOKYyMEHTHPOBAHUS;

32 IpaBWjla COCTaBJIEHU U  O(OpMIICHUS OpTaHU3aIMOHHO-PACTIOPS TN TEEHBIX
nokyMmeHToB (nanee - OPJI);

33 CUCTEMY M THUIIOBYI0 TEXHOJOIHIO JOKYMEHTAllHOHHOIO OOecleyeHusl YyIpaBiIeHUs
(manee - JIOY);

34 O0COOCHHOCTH JEJIONPOU3BOCTBA O OOpALEHUSAM TIpaKAaH U KOH(UIEHIMAIBLHOTO

ACJIOMPOU3BOACTBA,

Oo01mue KoMneTeH N

OK 1. [loHuMaTh CyHIIHOCTP M COLMANbHYIO 3HAYUMOCTh CBOeil Oynaymieil mnpodeccun,
MIPOSIBJIATH K HEW YCTOMUYMBBINA HHTEPEC.

OK 2. OpraHu3oBbIBaTh COOCTBEHHYIO J1€ATEIBHOCTh, BEIOUPATh TUIIOBBIE METO/IbI U CIIOCOOBI
BBIIIOJTHEHUSI MPO(PECCUOHANBHBIX 3a/1a4, OLEHUBATh UX 3P(PEKTUBHOCTh U KaueCTBO.

OK 3. IIpyHuMaTth pemieHus B CTaHAAPTHBIX M HECTAHJAPTHBIX CUTYalUsAX M HECTHU 3a HUX
OTBETCTBEHHOCTb.

OK 4. OcymiecTBiATh MOMCK W HCHOJb30BaHUME HWHPOPMALMM, HEOOXOIUMOW  JUIs
3¢ (EeKTUBHOTO BBINOJIHEHUSI MPOPECCUOHAIBHBIX 3a7ad, MPO(PEecCHOHATIBHOTO U
JIMYHOCTHOT'O Pa3BUTHSL.

OK 5. Hcnons3oBate MH(GOPMaLMOHHO-KOMMYHHUKAIIUOHHBIE TEXHOJIOTUH B
poheCCUOHATILHOM 1eATEIbHOCTH.

OK 8. CaMoCTOATENbHO ONpEeAeATh 3aJaul MpOo(ecCHOHATBHOTO M JIMYHOCTHOIO Pa3BUTHS,
3aHUMAaTbCs CaMOO0Pa30BaHUEM, OCO3HAHHO IJIAHUPOBATH MOBBIILICHUE KBATH(PHUKALINY.

OK 9. OpHEeHTHPOBATHCS B YCIOBUSAX MOCTOSHHOTO U3MEHEHMSI IPAaBOBOM 0a3bl.

IIpodeccnonabHbIE KOMIIETCHIUH

I[IK 1.1.  OcymecTBisiTh NMpodecCHOHATBLHOE TOJKOBAaHME HOPMATHUBHBIX IPABOBBIX AKTOB JUIS
peanu3alyy npas rpax/ad B chepe NEHCHOHHOTO 00eCeueHs] U COLMAIbHOM 3alUTHI.
I[IK 1.2.  OcymecTBisiTh NpUEM TpaxJaH IO BOIpPOcaM IEHCHOHHOIO o0ecreueHus u

10



COLIMAJIbHOM 3aIlUThI.

IIK 1.3.  PaccmaTpuBaTh makeT AOKYMEHTOB JJIS Ha3HAUEHUS IMEHCUH, MOCOOMii, KOMIIEHCAlUH,
JApPYrUX BBIILIAT, a TaKXE MEpP COLUUAIbHOW MOINACPKKU OTHCIBbHBIM KaTerOpHUsIM

IPaKJaH, HYKJIAIOIKAMCS B COLIMAIBHOM 3aIUTE.

I[IK 1.4. OcyuiecTBisATh yCTaHOBJICHHE (HAa3HAUYEHHUE, IEpepacyer, MEepeBOJ), HHJIEKCAIHI0 U
KOPPEKTUPOBKY TEHCHW, HA3HAYCHHE MOCOOMI, KOMIEHCAIIUA U JIPYTUX COIMAIbHBIX

BBITIAT, UCIIOJIB3Y A I/IH(I)OpMaI_[I/IOHHO-KOMHBIOTepHLIe TCXHOJIOTHH.

[IK 1.6. KoHcynbTHpOBaTh TpaxaaH W MPEACTABUTENEH IOPUAMYECKUX JHI[ IO BOIPOCAM

IIEHCUOHHOT'O 00CCIICUCHHS U COIMAJIbHOM 3aIIIUTHI.

KOHTpONIbHO-OIIECHOUHBIE ~ CpeACTBa  BKIIOYAIOT  KOHTPOJIbHBIE  MaTepuaibl IS
MIPOBEACHUS TEKYIIEH U MPOMEKYTOYHON aTTECTALINN.

Hroroson dbopmoii aTTecTaluu o yaeOHOU JHUCLHUIUINHE SIBIISIETCSA
ouggpepenyuposantvlil 3auem.

CTyleHTHI AOMyCKAIOTCS K AuQ.3a4eTy MpH HATWMYUH Pe3yIbTaTOB TEKYIIEH aTTecTaluu,
MIPEyCMOTPEHHBIX YU€OHBIM IIJJAHOM COOTBETCTBYIOIIETO CEMECTpA.
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4.3. PE3YJIbTATHBI OCBOEHUSA JUCIUIIJIMHBI, TIOJJIEXKALNUE ITPOBEPKE

B pesynbrate arrecramuu mo y4yeOHOW AMCHUIUIMHE OCYIIECTBIISIETCS KOMIUIEKCHAs MPOBEpKa CIEAYIOIUX YMEHUH W 3HAHWH, a TaKkke

TuHaMuKa GOPMUPOBaHUS OOIINX KOMIETSHIIHIA:

Pe3yabTarsl 00yyeHus
(ocBOEHHBbIE YMEHUsI, YCBOEHHbIE 3HAHMS)

IToxa3aTenn oneHKH pe3yjbTara

DopMbI U METOBI
KOHTPOJISI M OLIEeHKHU
pe3yJbTaTOB 00y4YeHUs

YMmenust
vy 1 - opOopMITITH OpraHu3alOHHO- BBIOOp  BHIBI  JIOKYMEHTa JUIsi  ONPEACICHHOTO  BHUJAA | PE3YJIbTaThl BBIIOJHCHHUS
pacropsiIUTeIbHbIE JOKYMEHTHI B COOTBETCTBUHU C IEeITENLHOCTH; MPAaKTUYECKUX 3aJaHUN U

nercrByromuM ['OCTowm;

OK | — noHuMaTh CyLIHOCTh U COLUAIBHYIO
3HAYUMOCTh CBOEH OymyIieit mpodeccun, MposiBIATh
K HEW yCTOMYMBBIA UHTEPEC.

OK 4 - ocymiecTBiIATh NOUCK U UCTIOJIb30BAHUE
uHpOpPMaLIUU, HEOOXOAUMOM U1 HPPEKTUBHOTO
BBITMIOJTHEHUSI TPO(EeCCUOHANIBHBIX 3a/1a4,
po¢eCCHOHATIBLHOTO M TMYHOCTHOTO PA3BUTHS.

OK 5 — ucnonp3oBath HHPOPMAITHOHHO-
KOMMYHHKATHBHBIE TEXHOJIOTUU B
npodeccuoHaNbHOM e TEIbHOCTH.

OK 9 — opueHTHpOBATHCS B YCIOBUAX TOCTOSIHHOTO
W3MEHEHUS TTPaBOBOM Oa3bl.

000CHOBAHHOCTB BBIOOpA U ONITUMAIILHOCTh COCTaBa
MCTOYHHUKOB MH(OPMALIUK ISl peIIeHUs] TPO(HECCHOHANBHBIX
3a7a4 ¥ caM000Opa30BaHNS;

ONEPAaTUBHOCTh  TIOMCKa  HEOOXOAMMO
WCTIOJI30BAaHUEM PA3IMYHBIX CPEJICTB;
oopmieHne TOKYMEHTOB B COOTBETCTBHHM C DenepaibHbIM
3akoHoM «OO0 wuHpopManuu, HHPOpPMATH3ALMKU W 3aIIUTE U
nHpopmanumny,

uHpopMauu ¢

CaMOCTOSITEIILHOU
paboTsl

VY 2 — ocymecTBIATh 00pabOTKy BXOJISIINX,
BHYTPEHHUX U UCXOJAIINX JJOKyMEHTOB, KOHTPOJIb
3a X UCIIOJIHCHUEM.

OK 3 — npuHuMaTh peuieHus B CTaHAapTHBIX U
HECTaHJAPTHBIX CUTYalUSIX U HECTH 32 HUX
OTBETCTBEHHOCTb.

OK 8 — caMOCTOATENIbHO ONPENETATh 3aa4u

pacro3HaHue THITa COOTBETCTBYIOIIETO TOKYMEHTA;
oopMmiieHHE TOKYMEHTOB B COOTBEeTCTBHHM C DenepaibHbIM
3akoHoMm «O0 wuHbopmarnuu, WHOOpPMATH3AIMH W 3aIIUTE H
uHpOpMAaLIUNY;

opraHuszanys J0KyMEHTOO0OpOTa C MCIOJIb30BAHUEM CpPEICTB
TEJICKOMMYHUKAIIUN

BBIOOp METO/1a PErHCTPALUU JIOKYMEHTOB;

PE3YJIbTAThI BHITIOTHCHUS
NPaKTUYECKUX 3aJaHUHN U
CaMOCTOATEIIbHOMN
paboTsl
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MPOECCHOHAIBHOTO U TUYHOCTHOTO Pa3BUTHS,
3aHUMAThCSl CaMO0Opa30BaHUEM, OCO3HAHHO
TJIAHUPOBATH MOBBINIIEHUE KBATH(PUKAIINH.

VY 3 — ohopMIIATH JOKYMEHTHI [yl Iepeiayyl B apXuB
OpraHu3aIu

dopmupoBaHHe Jie1a B COOTBETCTBUU C HOMEHKJIATYPOU JIell.
Odopmienue fena K cjadye B apXuB.

pe3yJIbTaThl BBIIIOJIHEHHUS
MPAKTUYECKUX 3aJaHUN U

CaMOCTOSTEIbHOMN
OK 2 — oprann3oBbIBaTh COOCTBEHHYIO paboTsl
JeSITENIbHOCTD, BHIOMPATh TUIIOBBIE METOIBI U
CrocoObl BHIMOIHEHUS MPOo(deccHoHaNbHBIX 3a1a4,
OIICHUBAThH UX 2((HEKTUBHOCTH U KaYECTBO.
3HaHuna
3 1 — moHsATHE TOKYMEHTA, €r0 CBOWCTBA, CIIOCOOBI MMOHUMaHWE U OCO3HAHUE POJIH IOKYMEHTOB B KU3HH U€JOBeKa | OIpPOC, OIICHKa
MOKYMCHTUPOBAHUS u obmecTBa, B chepe ynpasieHus 1 mpodhecCuoHaTbLHOM pe3yJIbTaToB
JeSITeNIbHOCTH, UX OCHOBHBIX (DYyHKIIMH, CIIOCOOOB CaMOCTOSATCILHOU
JIOKyMEHTHUPOBAHWS, paboThI
XapaKTEPUCTHKA BUJIOB JOKYMEHTOB;
3 2 — mpaBWia COCTaBI€HUS H odopmiIeHus pacro3HaHMe BHAA JOKYMEHTa JUIs OINPENEICHHOrO BHa | OIpPOC, OLIEHKA
OpraHU3aIllIOHHO-PACTIOPSAUTEIBHBIX  JOKYMEHTOB JIEATEIILHOCTH; pe3yNbTaToB
(OPLD) MOHATHE W OTJIIMYUS OPraHU3allMOHHBIX U PaCHOPSIAUTEILHBIX CaMOCTOSATENLHON
JIOKyMEHTOB; paboThI
MepeyuciieHne ©W  TnpaBmwia  OQOPMIICHHS  PEKBU3HUTOB
JIOKYMEHTOB;
3 3 — cucTteMy ¢ THUIOBYIO TEXHOJOTHIO MIPUMEHEHUE 3HAaHUI OCHOBHBIX BUAOB U pazHoBuaHocTed OP/I; | ompoc, OIICHKA
JOKYMEHTAI[MOHHOTO ~ O0ECTIeYeHUs]  yIpaBICHUS pe3yabTaToOB
(10Y) CaMOCTOSITEIIbHON
pabOThI
3 4 — o0co0eHHOCTH JEJIONPOM3BOACTBA IO 3HaHKe 3aK0oHa «O MEPCOHATBHBIX JaHHBIX); onpoc, OlLIeHKA
oOpameHusM TpaxIaH ¥  KOH(UIECHIHUAILHOIO pacro3HaBaHHE BHJOB CIyKEOHBIX JOKYMEHTOB; pe3yJbTaToB
ZCIOIPOU3BOJACTBA CIOCOOBI PETUCTPAIMH BXOSAIIEH JOKYMEHTAIIMH CaMOCTOSTEIILHON
paboThI
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4.4. OIEHKA OCBOEHUS YUYEBHOM JUCIUILINHBI

KonTponr u© olleHKa pe3yabTaTOB OCBOGHHUS JUCHUIUIMHBI  «JlOKyMEHTAIlMOHHOE
o0ecrniedyeHune yrnpaBieHHsD OCYIIECTBISETCS MPEroiaBaTeeM B Mpoliecce MPOBEICHHUS:

— MPaKTUYECKUX (CEMUHAPCKHUX) 3aHATHUH,

— TECTUPOBAHUS,

— orpoca,

— JUCKYCCHUH, TUCIYTOB, 1e0aTOB,

— BBIMOJHEHUS CTYJIEHTAMH CAMOCTOATEIHHON pabOThl, MHIWBUIYaIbHBIX 3JaHUN U T.1I.

TecTupoBaHue HaMpaBIEHO Ha TPOBEPKY BIAJEHUS TEPMUHOJOTMUECKHUM amnmaparoM Hu
KOHKPETHBIMU 3HAHUSIMU B 00JacTU MO MUCHUIUIMHE. TecTUpoBaHWE 3aHUMAET YacTh Y4eOHOTO
3anatuss (10-30 MUHYT), TPaBWIBLHOCTH pPEIICHUs pa30UpaeTcs HAa TOM K€ WIH CIEAYIOIEM
3aHATHU; YaCTOTa TECTUPOBAHUS ONPEAEISETCS MPEroiaBaTeIeM.

Ha cemuHapckmx 3aHATHUSX OCYIISCTBISICTCS 3alllTa TNPEJCTABICHHBIX pedepaTon
(IoKIa/10B, MPOEKTOB), TBOPYECKUX PAOOT WU BBICTYINIEHUHN CTYICHTOB.

[IpakTrueckue 3aHITUS IPOBOJAUTCS B YaChl, BBIJICJICHHBIC YUEOHBIM TUIAHOM JIJIsI OTPaOOTKH
MPAKTHUYECKUX HABBIKOB OCBOCHHUSA KOMIIETCHIMSIMH, W TPEINOJaraloT aTTecTalhi0 BCeX
o0yJaroImuxcs 3a KaxJ10€ 3aHsATHE.

CobecenoBaHre MOCPEICTBOM HCIOJIB30BAHUS YCTHOTO ONpOCA HA 3aHITHHU TO3BOJSET
BBISICHUTh 00bEM 3HAHUU CTY/ICHTA 10 ONPEIeIICHHON TeMe, pa3jieny, mpodaeme.

Kpyrnslit  cronm, nauckyccus, TMOJeMHKa, MJUCIYT, Ae0aThl - OLIGHOYHBIE CpEJCTBA,
MO3BOJISIONINE BKIFOUYUTH OOYYAIOMIMXCS B TIPOIECC OOCYXICHUS CIIOPHOTO BOIPOCA, MPOOIEMBI U
OLIGHUTh UX YMEHHE apryMEHTHUPOBATh COOCTBEHHYIO TOUKY 3PCHHUSI

Hoxnan, cooOuieHue SBISETCS MPOJYKTOM  CaMOCTOATENBbHOM pabOThl  CTYJ/EHTA,
MIPEJICTaBIISIONINI cOO0M MyOIUYHOE BBICTYIUICHHE IO MPECTABICHUIO MOTYYEHHBIX Pe3yIbTaToOB
pelIeHus onpeeIeHHON Y4eOHO-TPaKTUYECKOM, yueOHO-UCCIeI0BATEIBCKON WM HAYYHOU TEMBI.

[TpoaykTOoM caMOCTOSATENbHON paboOThl CTYyAEHTA, SABIAETCA U pedepar, NpeaCTaBISIOMINN
co00if KpaTKOE W3JIOKEHHWE B IMHUCHMEHHOM BHJIE IIOJIYYCHHBIX PE3yJIbTaTOB TEOPETHUECKOTO
aHalM3a onpeeseHHOW HaydyHOU (YueOHO-MCCeq0BaTeNbCKOM) TEMBI, TJI€ aBTOP PACKPHIBAET CYTh
uccaeayeMon mpoOIeMbl, MPUBOIUT PA3IMUHbIE TOUKHU 3PEHHS], a TaKKe COOCTBEHHBIE B3TJISIbI HA
Hee.

[ToaroroBka CTYIEHTOM TMPE3CHTAIIMM IIO3BOJISIEM OLIEHUTh YMEHHE O00yYarolerocs
HarJISiIHO M3JaraTh CyTh IOCTAaBJIEHHOM MPOOJIEMBbI, CaMOCTOSITENIbHO IMPOBOJIUTH AHAIM3 STOM
mpoOJIeMbl ¢ HWCIOJB30BaHWEM  HMH(POPMAIMOHHBIX W KOMIBIOTEPHBIX  TEXHOJIOTHH U
AQHAJIMTUYECKOTO  MHCTPYMEHTapus  COOTBETCTBYIOLIEH  AMCHUUIUIMHBI,  JeNaTh  BBIBOJBI,
00001IaroNIIe aBTOPCKYIO MO3UITUIO TI0 MIOCTABJIICHHOW Mpo0IeMe.
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4.5. TunoBblie 3alaHuA 1JIA IIPOBEACHUS TeKyIIIeﬁ Hu l'[pOMC)KyTO‘lHOﬁ aTTeCTallum 110
AUCHHUIIJINHE

1. IPAKTUYECKHUE (CEMUHAPCKUE) 3AHATUSI.
1. IIpakTnueckoe 3ansitue (ceMuHap): «OCHOBHBbIE MOHATHUSA 1€JIONPOU3BOJACTBAY.

Bomnpocs! 1151 00cy:KaeHus :

[TonsaTHE AENONPOU3BOACTBA.

[Ipenmer nemonpon3BoICTBA.

HOHHTHG I[OKYMCHTa, OCHOBHBIC BUIbI I[OKyMeHTOB.
OYHKIMU JOKYMEHTA.

HOHHTHG CUCTEMBI I[OKYMCHTaL[I/II/I.

MRS

2. Ilpaktu4eckoe 3ansitue (cemuHap): «Mcropusi pa3BuTHS 0T€4eCTBEHHOI 0
JeJI0TPOU3BO/ICTBAY.

Bomnpocs! 1151 00cyKkaeHus:

1. OO61as xapakTepucTHUKa J1e€J10IPOU3BOJCTBA B J[peBHEPYCCKOM roCcy1apCcTBE, BUbI
JOKYMEHTOB B 3TOT IIEPHOL.

XapakTepucTuKa MPUKa3HOTO JI€JI0IPOU3BOJICTBA.

Komnexckoe nenonpounsBoactso B Poccun. Pedopmer [lerpa 1.

MunucTepcKOe IeIONPOU3BOACTBO B yupexxaeHus Poccun. Pedpopmbr Anexcanapa 1.
XapakTepHUCTUKa roCy1apCTBEHHOTO JEJI0NPOU3BOACTBa B COBETCKYIO JIIOXY.

NhARWD

3. Ilpaktuyeckoe 3aHsiTHE (ceMUHAP): «OpraHu3anus cayKkO0bl 1eJIONPOU3BOACTBAY.

Bomnpocs! 1151 00cyKkaeHus:
. [lonsiTue u 3HaYeHHE CITyKOBI JOKyMeHTannoHHOTO obecnieuenus (CJ1O).

. OpranusaioHHbie GOpMbI pabOTHI C JOKYMEHTaMH, HX OCOOCHHOCTH.
. «YTpaBJIeHUE JIeIaMU», €T0 COCTaB U (DYHKITUH.

. «O0mwmii oTIE», €r0 CTPYKTYpAa.

. [lonsiTne, PyHKIMH U COCTAB KAHIICIISPUU.

. XapakrepucTuka paboThl CeKpeTaps-pedepeHTa.

AN DN B~ W -

2. TECTOBBIE 3AJIAHUSI.

TECT 1.

YpoBens A.

Buvibepume 6eproe ymeepoicoenue

1.Tpe6oBanust K OG(GOPMIICHHUIO OPraHU3ALUOHHO-PACTIOPAAUTENBHBIX JIOKYMEHTOB
ycranasnuBaeT ['OCT P 6.30 — 2003

2. B npunoxenuu k 'OCT P 6.30 — 2003 nanbl 00pasiipl 0JaHKOB JOKYMEHTOB

3.B opraHumzanuM 1o YCMOTPEHHIO pYKOBOJCTBAa JOJDKHA ObITh pa3zpaboTaHa
MHAVBUYaJIbHAs NHCTPYKLHUS 110 1EI0IPOU3BOJCTBY

4. Oprann3alOHHO-IIPABOBbIE TOKYMEHTHI, KaK IIPABHUIIO, OAJIEKAT YTBEPKIACHUIO

5. B oprann3aniuoHHO-IPaBOBbIE JOKYMEHTBI MO>KHO BHOCUTb U3MEHEHUS

Buvibepume npasunvrwviti omeem.

K kaxmomy 3agaHuio JaHbl 3 BapuaHTa OTBETA, M3 KOTOPBIX TOJIBKO OJMH BEpHbIH. B
OJlaHKEe OTBETOB IIOCTaBbTE I10J HOMEpPOM 3aJaHusi OyKBY OTBeTa, KOTOpBIM Ha Ball B3MVIAJ
SBIISICTCS IPABUIbHBIM.
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1. B coctaB opraHn3aliiOHHO-IIPABOBBIX JJOKYMEHTOB HE BXOJIUT. ..

a) yCTaB OpraHusanuu

0) mTaTHOE paclycaHue

B) IIpUKa3

2. Kakue pacnopsaudrtenbHble JOKYMEHTbI MOXeT wu3faaBaTth lIpesunent Poccuiickoii
Oenepanun?

a) yKa3bl

0) pacnopspKeHHs

B) IOCTAHOBJICHUS

3. JIoJ>KHOCTHAsI MHCTPYKLMS COTPYAHUKA. ..

a) MOJJICKUT YTBEPKACHUIO

0) He yTBepKIaeTcs

B) YTBEPKIaeTCs IO YCMOTPEHUIO PYKOBOIUTES

4. Kakoil HOpMaTHBHBII JOKYMEHT ONpeensieT 00s3aHHOCTH COTPY/HUKA?

a) lllratHoe pacnucanue

0) YcraB npeanpusTus

B) JloJDKHOCTHAS MHCTPYKLUS

5. TuoBbIE JOKYMEHTHI HOCHT ... XapakTep

a) 00s3aTeNbHBIN

0) peKOMEHIaTeIIbHBII

B) O3HAKOMUTEIbHBIN

6. B xakom nazgexe GpopMynpyeTcs 3arojJoBOK K TEKCTY TOKHOCTHOM WHCTPYKIIMN?

a) B UIMEHUTEJIBHOM

0) B pOUTEILHOM

B) B IIPEJIOKHOM

7. Kakoli JOKYMEHT He BJIIE€TCS Pa3HOBUIHOCTHIO KON ?

a) YepHOBUK

0) oTmyck

B) nyOaukar

8. JlokyMeHT, BblAaBa€Mblil B3aMEH YTEPSHHOTO U UMEIOLIUI CUITy MTOAJIMHHUKA,

HA3bIBAETCH. ..

a) KOIHsI

0) oTIycK

B) nyOauKar

9. lokyMeHT, OKOHYATEIHbHO O(DOPMIICHHBIN 1 MTOANMMCAHHBINA, HA3bIBACTCH. . .

a) OVTMHHUK

0) oTIycK

B) nyOnuKar

10. VI3MeHeHus ¥ TOTOIHEHUS B JOMKHOCTHYIO HHCTPYKIIMIO BHOCSTCS. . .

a) JOKJIaTHOM 3alMMCKOU

0) MpUKa30M PYKOBOJIUTES

B) CIIPaBKOM COTJIACOBAHUS

Yposens B.

Bcmasvme nponywennvie 6 mexcme cnoaa.

1. OKY ]I — O6mepoccuiickuii kiaaccupukaTop

2. YcraB opranu3aiuy — IpaBoOBOM aKT, ONMPEACIISIONINI .

3. JIOJDKHOCTHAasi MHCTPYKUHUS — MPABOBOM aKT, M3/1aBa€Mbld OpraHu3alliel B LEJAX
periaMeHTaly OpraHU3allMOHHO-TIPABOBOT'O TMOJIOKEHUS pAaOOTHHKA, €T0

, , u oOecreunBarOIUn

ycnoBus Jyist ero 3 (HEeKTUBHON PabOTHI.

4. IlpaBuna BHYTPEHHEr0 TPYAOBOTO paclopsaka — 3TO MPaBOBOM  akKT,
perilaMeHTUP YOI .

5. JIOKyMeHTBI KJIaCCU(PHUITUPYIOT:

no 6udam: OpraHu3aliOHHO-PACIIOPSIUTENIBHBIE,
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, IO INYHOMY COCTaBY;

no gopme: AHIUBUTYaTbHBIC, , TAOJIMYHBIE, TEKCTOBBIC, AaHKETHBIEC,
TpadapeTHbIC;

no npoucxodcoenuro: opuIHaIbHbIe 1 ;

1O MeCmy NPOUCXOHCOCHUSL: Y BHYTPEHHHE;

no CpoKam XpaumeHus: TIOCTOSTHHOTO CPOKa XpaHEHHUs, BpeMEHHOTO

( ), BpEMEHHOTO ( );

no 21aCHOCMU: CEKPETHBIE U ;

no cpeocmeam puxcayuu: PyKOIUCHBIC, , Tpadudeckue,
, (DOTOKMHOJJOKYMEHTHI,
no cmaousim co30aHus: OPUTUHAIIBI, YEPHOBUKH, ,

, , TyOJINKAThI;

1o CpoUHOCIU: Y HECPOYHEIC,
1O HAUMEHOBAHUIO:

TECT 2.
YpoBensb A.

Buvibepume seproe ymeepoicoenue

1.Cny>xe0HOe 1oJie JOKYMEeHTa MpeJHa3HAYeHO /JIs HAHECEHHUS CIIeIUaIbHBIX
M300paKEeHHI

2. [TocTOSIHHBIN PEKBU3UT — PEKBU3UT, HAHECEHHBIN MPH U3TOTOBIEHUH OJaHKa

3. [lepeMeHHBII pEKBU3UT HAHOCUTCS TIPU COCTABICHUU JOKYMEHTA

4. JIeBoe 110Jie MOXKET ObITh YBEJIINYEHO

5. CTpaHulbl TOKyMEHTa MOKHO HyMEpOBaTh Ha HI)KHEM I10JIe JINCTa

6. YCTaHOBJICHO /IBa BapUaHTa PacIONIOKEHHs PEKBU3UTOB Ha OJaHKax

7. Ha 6nankax ohopmMisieTcst TOIBKO MepBasi CTpaHUIlA T0KyMEHTOB

8.PexBu3nTHI 6NaHKa opranu3anuu cyobekra PO MokHO 0pOpMUTH TONIBKO HA
HAIIMOHAJIBHOM SI3bIKE

9.Ha Gnanke MOKHO IOMECTUThH COKpAIllEHHOE Ha3BaHUE OPTaHU3AIMH, JaXKe €CIIH OHO HE
3aKperieHo B Y CTaBe 3TOM OpraHn3aluu

10. JIokyMEeHT HEe MOKET COJIepKaTh O0JIee YSTHIPEX aIPecaToB

11. JIokyMEeHT MOXET OBITh YTBEPX/IEH JOJKHOCTHBIM JIUIIOM

12. B KoHIIe 3arojioBKa K TEKCTY JOKYMEHTa TOYKa HE CTABUTCS

13. K moxymenram, ohopmiieHHBIM Ha popmaTe AS, 3ar0JI0BOK K TEKCTY HE COCTABIISCTCS

14. Texct nokymenTa Ha ¢popmare A4 odopmiiseTcs yepes3 MmoITopa HHTepBaia

15. TekcT MOKyMEHTa MOKET OBITh TPE/ICTaBICH B (pOpME TaOIHIIBI

16. KonmuecTBo TMCTOB B IPHIIOKEHUH K TEKCTY HE YKa3bIBACTCS

17. B pacmmdpoBKe MOANMCH WHUITHAIBI BCETIa CTOSAT JI0 (haMUITHN

18. JlokymMeHTHI (PMHAHCOBOTO XapaKkTepa MOTYT UMETh JABE TOMUCH

19.01™eTKa 00 UCIIOTHEHUH JIOKYMEHTA MPOCTABIISIETCS B JICBOM HIDKHEM YTITy TIEPBOTO
JUCTa TOKYMEHTA

20.0T™MeTKa O MOCTYIUIEHUH MPOCTABIISIETCS TOJIBKO Ha MPUCHIIAEMBIX (BXOSIINX )
JOKYMEHTax

Buvibepume npasunvrwviti omeem.

K xasicoomy 3a0anuro oanvl 3 eapuanma omeema, uz KOmMopvix MoJbKo 00UH 8ephbliil. B
OanKe omeemos nocmagvme nOO HOMEPOM 3a0anus OYK8y omeema, KOMopbwlll Ha 8aut 83271510
A671eMCs NPABUILHBIM.

1. JIucTtel HymMepyrOTCH. ..

a) mocepeMHEe HIKHETO I0JIs JINCTa
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0) nocepenrHe BEPXHEro MOJIs JIMCTa

B) B [IPABOM BE€PXHEM YTy

2. Hymeparus ctpanui] opopmIsioT Tax...

a) 25

0) -25-

B) cTp.25

3. CKOJIBKO CYyLIECTBYET MOJOXKEHUN Ta0yIsaTOpa

a)6

0) 8

B) 4

4. OT HyNIEBOTO MOJOXKEHUS TabyIsATOpa 0POPMIISIOT. ..

a) HaMMEHOBaHUE BUJIA IOKyMEHTa

0) anpecar

B) rpud yTBEpKICHUS

5. Kakum MHTEpBaJIOM OTAEINSAIOT APYT OT Ipyra peKBU3UTHI IPU 0(POPMIIEHUH JOKYMEHTA
Ha popmare A4?

a) OAVHAPHBIM

0) IBOMHBIM

B) TPOMHBIM

6. Kakoif peKBU3UT HE BXOAUT B COCTaB OJIaHKa MHCHhMa?

a) cripaBOYHbIE JIaHHbIE 00 OpraHu3aluu

0) MECTO M3TaHMS

B) CChUIKa Ha HOMEp U J1aTy BXOJSIIEro JOKyMEHTa

7. JJOM>KHOCTHOM OJIaHK SIBJISIETCS] Pa3HOBUHOCTBIO

a) oOmiero OJlaHKa

0) OmaHKa ITMChMa

B) OJJaHK KOHKPETHOTO BUA TOKYMEHTa

8. MoXeT Iu MUHHCTpP TIOJNKUCATh TOKYMEHT, O()OpPMJIICHHBIN Ha TODKHOCTHOM OJIaHKe
3aMeCTUTENS MUHUCTpa?

a) MOXKET

0) HE MOXXET

B) I10 JKCJIaHUIO

9. PeKBU3UT «CIpaBOYHBIE JaHHBIE 00 OpraHU3alum» 0pOPMIISIOT

a) TOJIbKO Ha OJaHKaX MUChMa

0) Ha Bcex OJTaHKax

B) TOJIbKO Ha OJaHKEe KOHKPETHOTO BUJA TOKYMEHTa

10. Ha 6anke cyobekToB PD pekBU3UTHI 0(OPMIIIOTCS:

a) TOJIBKO Ha PYCCKOM SI3bIKE

0) TOJIBKO Ha HAITMOHAJILHOM SI3BIKE

B) Ha JIBYX SI3bIKaX: PyCCKOM U HAI[MOHATHHOM

11. Jlata noxkymeHTa oopmisieTcs:

a) 23.12.2010

0) 23.X11.2009

B) 23.12.10

12. IIpu agpecoBaHNM JOKHOCTHOMY JIMIlY UHULIMAJIBI CTABST. ..

a) 10 haMuIH

0) ocie GpamMuIIn
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B) [10 YCMOTPEHUIO CEKpeTaps

13. Mecto u3nanus 1oKyMeHTa 0OpMIIIETCS TaKk
a) r.MypmaHck

0) MypmaHck

B) rop. Mypmasck

14. Cnyxe6HO€ MUCHhMO MOXET COJIepKaTh He Ooee
a) 4eThIpex aJpecaToB

0) IByX aJipecaToB

B) TPEX aJpecaToB

15. 3aronoBoK K TEKCTY COCTABIIAETCS K JOKYMEHTaM, ODOPMIIEHHBIM. . .
a) Ha popmate A4

0) Ha hopmare AS

B) Ha J1F000M (hopmate

16. Tekct nokymenTa Ha ¢popmare A4 opOPMIISIOT..
a) yepes OJIMH UHTEPBAI

0) uepes mosiTopa UHTEpBaIa

B) 4yepe3 JBa MHTEpBaJa

17. Pe3omroruto opopmiiser. ..

a) pYKOBOJIUTEIIb

0) cekperapb

B) UCIIOJTHUTEIb

18. B pexBH3UTE «IIOANUCHY» UHUIMAIIBI CTaBAT. ..
a) 1o GpamMuIu

0) nocne gpamminu

B) HE UMEET 3HAUCHUS

19. OtmeTka 0 mocTyIuieHHH 0opMITsIETCS. . .

a) Ha MOCTYMAONIUX TOKyMEHTaX

0) Ha OTNPABISAEMBIX JOKYMEHTAX

B) Ha BCEX JIOKyMEHTax

20. Pe3ynbTaT paccMOTpeHHs TOKyMEHTa PYKOBOJUTENEM oopmiisercs. . .
a) rpudoM yTBEPKICHUS

0) pe3oronuei

B) rpudoM corracoBaHus

Yposensn B.
Bcmasvme nponywennvie 6 mexcme cnosa.
1. ®opmysip 1OKyMeHTa — 3TO Habop o(umaNIbHOr0 MUCHbMEHHOTO

JOKYMEHTA, pacIOJI0’KEHHBIX B ONPENEICHHON
2. bnank 1okyMmeHTa — 310 Habop , UIEHTH(PUIUPYIOIIUN

O(l)I/IIII/IaJII)HOFO MUCBbMCHHOI'O TIOKYMCHTA.

3. Ecnu TekeT nokymeHTa Ha ¢popmare A4 HaredaTaH dyepes MoJiTopa UHTepBaa,
PEKBU3UTHI OTAEIISAO IPYT OT Apyra HMHTEpBaJlaMU.
4. PexBU3UT «CIIPaBOYHBIC JaHHBIE 00 OpraHu3an» 0(GOPMIIIOT TOJIBKO B OJIaHKE

5. JlaTtoi TOKyMeHTa SIBJISIETCS J1aTa €ro W
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6. YTBepxKaeHHE — 3TO 0COOBIN CITOCO0 JIOKYMEHTA T0CJI€ €ro
, CAHKITMOHHUPYIOIIUNA pacpoCTpaHEHUE JACHCTBUS TOKyMEHTa Ha

OTpeieNICHHBIN KPYT JIMII, TPak/iaH, OpraHu3alni.

7. Pezomronus — 3T0 Ha IOKYMEHTE, CAelaHHas
U coJieprKaliasi IpUHATOe
8. 3aro10BOK K TEKCTY JOKyMeHTa opopMIIseTCs B 3 A0
majeiKe.

9. PexBU3UT «OTMETKA 00 UCTIOJHEHNUN JOKYMEHTA U HAPABJIICHUH €TO B JICIIO»
odopmiisiercs B YacTH HIDKHETO MOJIS JMCTa JOKYMEHTa

10. OT™MeTKY O MOCTYIUIEHUU JOKYMEHTA IPOCTABIISIOT B HIDKHEM
yriy JUCTa JOKYMEHTA.

TECT 3.

YpoBens A.

Buvibepume 6eproe ymeepoicoenue

1. Pemienue u3naercsi Ha OCHOBE KOJUIETHAIIbHOTO PyKOBOJCTBA

2. Tekct npukasza no OCHOBHOM AESATEIbHOCTH ,KaK MPABUIIO, COCTOUT U3 JBYX YacTEH
3.KoHcTaTupytoias 4acTh TEKCTA B PUKa3€ 110 OCHOBHOM JEATEIbHOCTH MOXKET
OTCYTCTBOBATh

4. TlyHKTBI TeKCTa NpHKa3a B PaACHOPSAUTEIBHOW YacCTH HYMEPYIOTCS apaOCKUMHU

nudpamu

S5.ITpuka3bl 1O OCHOBHOM EATEIBLHOCTH U IO JINYHOMY COCTaBY UMEIOT OOLIYIO
HyMepaluio
6.PexBu3NT «OTMETKA O HAIMYMU NPUWIOKEHUSD IOCIE TEKCTa IPHUKa3a CaMOCTOSITEIBHO

He odopmIIIeTCs

7.3aroJ0BOK K TEKCTY MpHKa3a M0 OCHOBHOM JesTeIbHOCTH (hOPMYIIUPYETCS B
POJIUTEIILHOM MaJIexke

8.[Ipuka3 1o 0OCHOBHOM AESTEIBLHOCTH, KaK IIPaBUIIO, IOANKNCHIBAET PYyKOBOIUTEIND
OpraHu3aluu

9. [TocTaHOBIEHUS U PELLIEHUS UMEIOT OJHY MOJINCH

10. PacniopsimuTenbHble JOKyMEHTbI BCTYIAIOT B CUIIy C MOMEHTA UX MOIHCAHUS
Bvibepume npasunvubiti omeem.

K xaoswcoomy 3a0anuro danvl 3 éapuanma omeema, u3 KOMopwix moabko 00UH eephbili. B

onanKe omeemos nocmaebme noo HOMEPOM 3a0aHUA 6yK8y onmeema, K0m0pblﬁ Ha eaul 632150
A6Alemcs npaculbHbIM.

1. PacniopsiautenbHblil JOKYMEHT, KOTOPBII M3/1a€TCs HA OCHOBE €IMHOHAYAIINS

a) pelieHue

0) npukas

B) ITIOCTAHOBJICHHE

2. PacriopsiuTeNbHbII TOKyMEHT, KOTOPBIHA U31a€TCSl HA OCHOBE KOJUIETMAJIbBHOTO
PYKOBOJACTBA

a) npukas

0) pelieHue

B) pacropsbKeHHE

3. 13 CKOJIBKMX COCTaBHBIX 4YaCTEW, KaK IPABUIIO, COCTOUT TEKCT PACIOPSAUTEIBHOIO

JIOKyMEHTA

a) U3 IByX

0) 13 ogHOM

B) U3 TpeX

4. ®amMWInIO U TOJDKHOCTh MCIIOJHUTENS B PACIOPSIAUTENBHON YacTH TEKCTa IpUKas3a 110

OCHOBHOM ACATCIIBHOCTH YKa3bIBaIOT

a) B UMCHUTEJILHOM TaJIekKe
0) B pOJIUTEILHOM MaJeKe
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B) B JIaTEJILHOM IaJIeXkKe

5. B cocTaB peKBU3UTOB MPHUKa3a 0 OCHOBHOW AEATEIbHOCTH HE BXOJIUT PEKBU3UT

a) rpud yTBepKICHUS

0) 3aroJ0BOK K TEKCTY

B) HOMEp JIOKYMEHTa

6. IIpukas mo OCHOBHOH JI€ATEILHOCTH MOANUCHIBACT

a) pYKOBOJIUTEJIb

0) cekperapb

B) UCIIOJIHUTENIb

7. IlocTaHOBJIEHUE TIOAIIACHIBAET

a) pyKOBOJIUTEJIb

0) cekperapb

B) PYKOBOJUTEIb U CEKPETaph KOJJIETHAIBHOTO OpraHa

8. IIpukas mo OCHOBHOM JEATEIBHOCTH O()OPMIISIOT

a) Ha OJlaHKe MHUcbMa

0) Ha OJlaHKe KOHKPETHOTO BHJIA JIOKyMEHTa

B) Ha JIOJDKHOCTHOM OJIaHKe

9. CII0BO «IIpHUKa3bIBAIO» B TEKCTE IMpPHKa3a IO OCHOBHOM JEATEIBHOCTH O(GOPMIISIOT B
CJICAYIOLIEM HalMCaHUU

a) [IPMUKA3BAIO

0) npHUKa3bIBAIO

B) [IpukasbiBaio

10. PacniopsiquresnbHas 4acTh B pacCOPsKEHUHM HAUMHAETCS CIIOBOM

a) [IPEJIJTIATAIO

0) PEIHAET

B) [IOCTAHOBIJISIET

Yposens B.

Bcmasvme nponywennvie 6 mexcme cnosa.

1. Opraau3aluoOHHO-PACTIOPSAUTENbHBINA TOKYMEHT — 3TO BHUJI MUCHbMEHHOTO JJOKYMEHTA,
B KOTOPOM (PUKCUPYIOTCS aJIMUHHUCTPATUBHBIX U OPraHU3alMOHHBIX
BOIIPOCOB, a TAaK)XXe€ BOIPOCOB , B3aUMOJICUCTBUs, OOECIICUCHHS U
pEryupoBaHusl JESTEIbHOCTH OPraHOB BJIACTH, YUPEXKACHUN, MPEANPUATUN U OpraHMU3alUi, UX
MIOAPA3ACICHUN U JOJKHOCTHBIX JIMII.

2. TlocTaHoBieHHE — 3TO MPAaBOBOM aKT, MPUHUMAEMbIH BBICIIMMU WM HEKOTOPBIMH
LHEHTPAIbHBIMU ~ OpraHaMu BJIACTH, JICUCTBYIOIIMMH HAa OCHOBE
yOpaBlieHUs, B IeIAX pa3penieHuss Haubojiee BaXHBIX WU
MPUHIUIUATBHBIX 337a4, CTOALIMX Iepel] JAaHHbIMM OpraHaMu, U YCTAHOBJICHUS CTAOMIIBHBIX
HOPM, TPaBUII

3. Pemienne — 3TO pacnopsIUTEIbHBIN TOKYMEHT, KOTOPBIH SIBISIECTCS MPABOBBIM aKTOM,
MIPUHUMAEMbIM BJIACTH.

4. PacnopsskeHue  —  9TO yIpaBiIeHUS
roCy/IapCTBEHHOIO OpraHa, MUMEIOLIUI BJIACTHBIA XapakTep, U3/IaHHBIM B paMKax NMPUCBOCHHOIO
JOJDKHOCTHOMY JIMILY, TOCYJapCTBEHHOMY OpraHy KOMIIETCHIIMHM, HWMEIOIIHI
CHITY JIJISl TPaKJaH M OpraHu3aluii, KOTOPbIM PaclopsyKEHUE aIpecOBAHO.

5. Ilpuka3z — 3TO NMPaBOBOW AKT, M3/1aBACMbII OpraHM3alvH,
JEUCTBYIOILIEH Ha OCHOBE .

6. TexcT pacropsIUTENBHOTO TOKYMEHTA Yallle BCEr0 COCTOUT U3 JIBYX B3aUMO3aBUCUMBIX
yacTei - u .

7. B 3aBUCHUMOCTHU OT BUJa IOKYMEHTA PaclopsIMTEIbHAs YaCTh HAUMHACTCS CIIOBAMM:

— B [IOCTaHOBJICHUH; — B pellICHUY;
— B PaCIOPSIKEHUY; — B [IPUKAa3e.

8. PexkBM3UT «OTMETKa O HAIMYUHM TMPUIOKEHHUS» IOCIEe TEKCTa PaCHOPAIUTEIHLHOTO

JOKYMEHTa CaMOCTOSATEIbHO
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9. Tekcr pacnopsAguTEIIbHOIO JOKYMEHTA OOJDKEH HMMETh 3arojioBOK, KOTOpBIfI

dbopMmynupyercs B najexe.
10. ITpuka3bl U pacriopsiKEHHUS MOAMUCHIBACT W
11. [TocranoBnenus u peleHus HMEIOT JIBE MOIUCH —
u KOJUIETHAJILHOTO OpraHa.

12. PaCHOpHI[I/ITeJ'IBHBIe JAOKYMCEHTBI BCTYIIAKOT B CUJIY C MOMCHTA UX
WnJIn JOBECACHUA JO CBCIACHMA.

TECT 4.

YpoBenb A.

Bvibepume 6epnoe ymeepaicoenue

1. Pemienue u3gaercs Ha OCHOBE KOJIJIETHAJILHOTO PYKOBOJICTBA

2. TekcT npukasa 1o OCHOBHOU JIEATEIbHOCTH ,KaK MPaBUIIO0, COCTOUT U3 ABYX YacTeu

3.KoHcraTupyromias 4acTh TEKCTa B PUKa3€ 110 OCHOBHOM JESATEIbHOCTH MOYXKET

OTCYTCTBOBATH

4. IlyHKTBl TeKCTa NpUKa3a B paCHOPSAUTEIBLHOW 4YacTH HYMEpYIOTcS apaOCKUMU
mudpaMu

S5.[1puKasbl 1O OCHOBHOM JIEATENBHOCTH U M0 JIMYHOMY COCTaBY UMEIOT OOLIYIO

HyMEpaLuio

6.PexBU3UT «OTMETKA O HAMYMU MPUIOKEHUSD TMOCIEe TEKCTa MpHKa3a CaMOCTOSITENIEHO
He oopmisercs

7.3aroyIoBOK K TEKCTY MPHUKa3a [0 OCHOBHOM AESITEIbHOCTU (OPMYIUPYETCS B

POJIUTEIILHOM MaJIexKe

8.[Ipukas mo OCHOBHOM AESITETbHOCTH, KaK IMPaBUIIO, MOAMUCHIBAET PYKOBOAUTENb

opraHu3aluu

9. [TocTaHOBIEHUS U PELICHUS UMEIOT OJHY MOJIHUCH

10. PacniopsimuTenbHble IOKYMEHTHI BCTYNAOT B CUJIy C MOMEHTA UX MOJMUCAHUS

Buvibepume npasunvrwviti omeem.

K kaoswcoomy 3a0anuro danvl 3 apuanma omeema, u3 KOmMopbix moabko 00UH éephbill. B
Onanke omeemos nocmasbme noO HOMEPOM 3a0aHusi OYKey omeema, KOMOpull HA 8aul 6327150
ABAAEMCS NPABUTLHBIM.

1. PaciopsiautenbHbINA JOKYMEHT, KOTOPBII M3/1aeTCsl HA OCHOBE €IMHOHAYAIIHS

a) peleHue

0) npukas

B) MIOCTAHOBJICHUE

2. PacniopsiuTenbHbIi JOKYMEHT, KOTOPBIN U37]aeTCs Ha OCHOBE KOJLIETHaIbHOTO

PYKOBOJICTBA

a) npukas

0) pelieHue

B) pacnopsiKeHue

3. V3 CKOJIbKMX COCTaBHBIX YacTeW, KaK MPAaBUIJIO, COCTOUT TEKCT PaCIOPSIAUTEIHLHOTO
JTOKYMEHTa

a) U3 IByX

0) u3 omHOM

B) U3 TpeX

4. ®amMIIKIO U JTOJDKHOCTH MCIIOJHUTENS B PACIOPSAUTEIbHON YacTH TEKCTa MpUKas3a 1o
OCHOBHOM JI€ATEILHOCTH YKa3bIBAIOT

a) B UMCHHUTEIILHOM IaJIeKe

0) B pOAUTENTHLHOM TAJCKE

B) B JIaTEJILHOM MaJIexke

5. B coctaB peKBU3HUTOB MPHKAa3a IO OCHOBHOM JAESTEIIBHOCTUA HE BXOJUT PEKBU3UT

a) rpud yTBepKACHUS

0) 3aroJ0BOK K TEKCTY
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B) HOMEp JTOKYMEHTa

6. IIpukas mo OCHOBHOH JI€ATEILHOCTH MOANUCHIBACT

a) pyKOBOJIUTEJIb

0) cekperapb

B) UCIIOJIHUTENb

7. IlocTaHOBJIEHUE TIOAIIACHIBAET

a) pYKOBOJIUTEJIb

0) cekperapb

B) PYKOBOJUTEIb U CEKPETaph KOJJIETHAIBHOIO OpraHa

8. IIpukas mo OCHOBHOM J€ATEIEHOCTH O()OPMIISIOT

a) Ha OnaHKe nmuchbMa

0) Ha OJlaHKe KOHKPETHOTO BHJIA JIOKyMEHTA

B) Ha JJOJDKHOCTHOM OJIaHKe

9. ClI0BO «IIpHUKa3bIBAIO» B TEKCTE IMpPHKa3a IO OCHOBHOM JEATEIBLHOCTH O(GOPMIISIOT B
CJIEyIOIEeM HaIMCaHUH

a) [IPUKA3BAIO

0) NpHUKa3bIBAIO

B) [IpukasbiBaio

10. PacniopsimuTenbHas 4acTh B pacClOpsHDKEHUN HAYMHAETCS CIIOBOM

a) [IPEJIJTIATAIO

0) PELHAET

B) [IOCTAHOBIJISIET

Yposens B.

Bcmasvme nponywennvie 6 mexcme cnosa.

1. Oprann3aniuoHHO-PACIOPAIUTENBHBIN JOKYMEHT — 3TO BUJI IMCbMEHHOTO JIOKyMEHTA,
B KOTOPOM (PUKCUPYIOTCS QIMUHUCTPATUBHBIX U OPraHU3aLMOHHBIX
BOIIPOCOB, a TAaK)XX€ BOIPOCOB , B3aMMOJICUCTBHS, OOECICYeHUs U
pEeryJaupoBaHus IEATEIbHOCTU OPraHOB BJIACTH, YUPEXKICHUM, MPEANPUATUA U OpraHU3alMi, UX
MIOAPA3AEICHUN U JOJKHOCTHBIX JIMII.

2. IlocTaHOBIIEHHE — 3TO MPABOBOM AKT, MPUHUMAEMBIN BBICIIMMU WJIH HEKOTOPBIMU
LEHTpaJIbHbIMU OpraHaMu BJIACTH, JACWUCTBYIOUIMMM Ha OCHOBE
yOpaBieHUs, B IeIAX pa3peuieHuss Haubojiee BaXHBIX WU
IIPUHLMINNAIBHBIX 3aja4, CTOSILIMX MEepe] JaHHBIMU OpraHaMH, M YCTAaHOBJIEHUS CTAaOMJIbHBIX
HOPM, MpaBUJI— 3TO PACHOPSAUTEIbHBIA JOKYMEHT, KOTOPBIM SBIISIETCS IPABOBBIM AKTOM,
IIPUHUMAEMbIM BJIACTH.

4. PacnopsskeHue  —  3TO yIIpaBJICHUS
roCyJapCTBEHHOI0 OpraHa, UMEIOLIUN BIACTHBIM XapakTep, U3JaHHBbIM B paMKax IPUCBOCHHOIO
JOJDKHOCTHOMY JIMILY, TOCYJApCTBEHHOMY OpraHy KOMIIETCHLIMHM, WMEIOIIHA
CWJIy JUJISl TPa)KJlaH M OpraHu3aluii, KOTOPbIM PaclopsyKEHUE alpeECOBAHO.

5. Ilpuka3z — 3TO MPaBOBOM aKT, M3/1aBAECMBbIi OpraHu3alvi,
JIEUCTBYIOLIEH HA OCHOBE .

6. TekcT pacropsiANTENBHOIO JOKYMEHTA Yallle BCErO COCTOUT U3 JIBYX B3aHUMO3aBUCUMBIX
yacTed - u .

7. B 3aBUCHUMOCTH OT BUJA JOKYMEHTA PacloOpsAIUTEIbHAs YaCTh HAUMHAETCS CIIOBAMM:

— B [IOCTAaHOBJICHUH; — B pEILICHUY;
— B PACIOPSIKEHUY; — B IIPHKa3e.

8. PexBM3UT «OTMETKAa O HAJIWYUM TPWIOKEHUS» IOCIE TEKCTa PaCHOPSAIUTEIBLHOTO
JIOKyMEHTA CaMOCTOSATEIIbHO .

9. TeKCT pacnopsIUTENBHOrO JOKYMEHTA JOJKEH UMETh 3ar0JI0BOK, KOTOPBIH

dbopmynupyercs B najiexe.

10. IIpuka3bl 1 pacOpsKEHUS TOANNUCHIBAET W
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11. ITocTtanoBnenus Hu peleHus HMEIOT JIBE MO AITUCH —
u KOJUIETHAJILHOTO OpraHa.

12. PacniopsimuTenbHbIC TOKYMEHTHI BCTYMAOT B CHJTY C MOMEHTa UX
WM JOBEJECHUS O CBEJIECHUS.

TECT S.

YpoBensb A.

Bvibepume éeproe ymeepaicoenue

1. B xpaTkoM MpOTOKOJIE IPUBOISATCS TEKCTHI BBICTYIIICHUI

2. JlaToii IpoTOKOJIa SIBJISIETCA JaTa IPOBEICHUS 3aCeAaHUs

3. B nportoxkosie 0043aTeNbHO YKa3bIBA€TCS KOJIMYECTBO MPUCYTCTBYIOIINUX

4. B tekcre nmpoTokosa MoxeT orcyrcTBoBaTh MyHKT BBICTYIINJIN

5. B mpoToxkoJie yka3pIBaroTCs pe3yIbTaThl TOJIOCOBAHUS

6. [IpoTOKOJ COCTABIISIETCS] B OJTHOM SK3EMIUISIPE

7. I[IpoTOKOJ MOAMUCHIBAIOT MpEAceaTellb U CEKPEeTaph KOJJIETHaIbHOIO OpraHa

8. Ha pacmmpeHHbIX 3aceJaHusIX COCTaB MPUCYTCTBYIOIINUX YKA3bIBAECTCS KOJIUYECTBEHHO

9.Brinucka u3 mpoTokosa yaoctoBepsiercs 0ohopMICHHEM PEKBU3UTA «OTMETKA O

3aBEPEHUH KON

10./IaToli BBIMKMCKHU U3 MPOTOKOJA SIBJIAETCS JaTa, yKa3Has Kak JlaTa MoANHCaHus

MPOTOKOJIa

Buibepume npasunvrwviti omeem.

K xaoswcoomy 3a0anuro danvl 3 eapuanma omeema, u3 KOmMopbix moabko 00Ul éephbill. B
OnanKe omeemos nocmasbme NnoO HOMEPOM 3a0aHusi OYKey omeema, KOMOpulll HA 8aul 832150
ABAAEMCS NPABUTLHBIM.

1. JlaToit mpoTOKOJIa SIBISETCS

a) J1aTa 3ace/laHus

0) nata opopmieHuUs

B) JaTa MOAIHUCaHMS

2. I3 CKOJIBKUX YacTel COCTOUT TEKCT MPOTOKOJIA

a) oJHOM

0) 1ByX

B) Tpex

3. Bormpockl noBecTky JHs B MPOTOKOJIE (POPMYITUPYIOTCS

a) B UIMCHHUTEIILHOM TaJIeXKe

0) B IPEJIOKHOM Masiexe

B) B BUHUTEJILHOM TaJICKE

4. IIpoTOKOJI MOAIUCHIBAET

a) PyKOBOJUTEINb

0) cexpeTrapb

B) MpeJiceaTeNb U CEKPETaph KOJJIETHAIbHOTO OpraHa

5. Kakas yacTh B cXxeMe OCTPOEHHUSI OCHOBHOM YacTH MPOTOKOJIa MOKET OTCYTCTBOBAThH

a) CJIVIIAJI1

0) BBICTYIINJIN

B) [IOCTAHOBUWJIN

6. [TpoTokos opopMIIAIOT

a) B OJTHOM 3K3eMILIsIpE

0) B IBYX dK3EeMILIsIpax

B) B TPEX IK3EMILISIpax

7. [1aToi1 BBIMKMCKHU U3 MPOTOKOJIA SBIIAETCA

a) nata opopMIICHHS IPOTOKOJIA

0) nara, ykazaHHas B OTMETKE O 3aBEPEHUU KOMTUU

B) JIaTa MOANUCAHUs TPOTOKOJIA
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8. Brinucky 13 mpoTokosia NOANUChIBAET

a) PyKOBOJUTEINb

0) 3aBeAyIONIMI KaHETIpUeH

B) CEKpeTapb, 0(pOPMHUBIIHIA BBIITUCKY

9. Kak opopMIIsitoTCsl B TEKCTE MIPOTOKOJIA, IPUCYTCTBYIOIINE, €CIIH UX 22 YeJIOBEKa

a) [IpucyrcrBoBanu: 22 yenoBeka (CIHUCOK IPUIIAraeTcs)

0) [IpucyTrcTBOBaNM: NepeuucIstoTces (paMuIny NPUCYTCTBYIOUIMX B aj(aBUTHOM

MOpSJIKE

B) [IpucyrcTBoBanu: 22 yenoBeka

10. IIpoToKoJIBl yTBEPKAAKOTCS

a) Bcermga

0) YTBEpXKIECHHUIO MO/JIEXKAT HEKOTOPBIE BUJIbI IPOTOKOJIOB

B) 110 YKa3aHUIO PYKOBOJAUTEIS

Yposens B.

Bcmasvme nponywennvie 6 mekcme cnosa.

1. B 3aBUCHMOCTH OT TOJIHOTHI OCBELICHHS XOJa 3aCEJaHHUs MPOTOKOJBI MOTYT OBITh
u

2. Teker [IPOTOKOJIA COCTOUT U3 IBYX yacTen: BBOJIHOM u

3. KonunuecTBo yKa3bIBaeTCsl 0053aTeNbHO, TaK KaK OT 3TOTO 3aBHCUT
KBOPYM IIPU IPUHATHH PELICHUS TOJIOCOBAHUEM
4. Ha pacmmpeHHbIX 3aceIaHusAX ¢ OONBIINM YHCIOM MPUCYTCTBYIOLIMX X COCTAB

YKa3bIBaCTCS
5. Kaxxaplit BOpoC MOBECTKU JHS apabckuMu 1dpamu,
oopmiIsieTcst ¢ KpacHON CTPOKH U (OPMYIIUPYETCS B naJiexe.

6. Kaxx 11 IyHKT MOBECTKU JTHSI CTPOUTCS 110 CXEME: ,

b

7. Ecmm Bompoc He OOCyXJajics, MyHKT MOYKET
OTCYTCTBOBATb.
8. IIporokon oopmisiercs: B AK3EMILISIPE

9. Beimicka u3 mpoToKoja yA0CToBepsAeTCs 0pOPMIICHUEM PEKBU3UTA

10. JlaToi1 BBIMKMCKYU M3 NPOTOKOJIA SABJISETCA aTa, yKa3aHHas

TECT 6.

YpoBens A.

Buvibepume éeproe ymeepoicoerue

1. BayTpeHHsis ToKIaaHas 3anucka ohopMisieTcsl Ha OJIaHKe OpraHu3aiuu

2. TeKkCT IOKJIaHOM 3aIIUCKU COJIEPKUT TOIBKO OOCTOSTEIILHOE H3JI0KEHHE BOIIPOCca

3. BHYTpeHHIOIO JOKJIaJAHYIO 3aMUCKY MOAMUCHIBAET COCTABUTEIb

4. AnpecaHT B IOKJIAIHOM 3aIUCKE YKA3bIBACTCSI B UMEHUTEIILHOM Majiexe

5. B angpecate mOKIaIHOM 3aNIMCKH YKA3bIBAIOT TOIBKO (haMHITUIO

Buibepume npasunvrwviti omeem.

K kaoswcoomy 3a0anuro danvl 3 apuanma omeema, u3 KOmMopwix moabko 00UH éepubill. B
OnanKe omeemos nocmasbme noO HOMEPOM 3a0aHusi OYKey omeema, KOMOpull HA 6aul 6327150
ABAAEMCS NPABUTLHBIM.

1. BHyTpeHHIOI0 JOKIJIAHYIO 3alHUCKY MOAMUCHIBACT

a) COCTaBUTEIb

0) pyKOBOJIUTEJIb MOIPA3ACIICHUS

B) CEKpeTapb

2. B ckonbkux sk3emIuigpax ohopMiIsieTcsi BHEIIHSS JOKIIaHAast 3aicKa

a) B OJITHOM
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0) B IBYX

B) B TpeX

3. PexBU3UTHI OOBSCHUTEIHLHOM 3aMTMCKH 110 TTOBOAY OOBSICHEHHS TOCTYITKA aHAJIOTHYHbI
a) BHYTpPEHHEH JOKJIaIHOM 3alUCKU

0) BHyTpPEHHEN CIPABKHU

B) CIIy’)keOHOMY MTUCHMY

4. TexcT NOKJIaAHON 3aMUCKU, KaK MPABUI COCTOUT

a) 13 OJHOM YacTH

0) U3 JBYX YacTei

B) U3 TpeX yacTeu

5. B cocTaB peKBU3UTOB BHELIHEW TOKJIAHON 3aMUCKUA HE BXOJUT
a) 3aroJIoBOK K TEKCTY

0) neyathb

B) TIOJMHCH

Yposens B.

Bcmasbme nponywennvie 6 mexcme cnosa.

1. JlokimanHas 3amucka — JOKYMEHT, aJIpECOBAaHHBIN 1o
KOHKPETHOH TEME C U IIPEIIOKECHUSIMU 110 HEH.

2. Buemmnroro JOKIIAAHYIO 3aIlMCKy, aJpPC€COBAHHYIKO B BbIIICCTOAIIYIO OpIraHU3allUuio
oAU CHIBACT
3. BHYTpeHHIOI-O JOKJIAAHYIO 3alIMCKY COCTaBJISCT U IMOAIIMCBIBACT

4. PeKBU3UTHI BHYTPEHHEW JHOKIaAHOMN 3aMUCKHU:

- azpecat (B 1aTEIbHOM MAJEXKe)

- (B pOIUTEIIBHOM ITaJICHKE)
- HANMEHOBaHUE BUJIA JOKYMEHTA

- TEKCT

- OTMETKA O HaJUYHMH MPUIIOKEHUS (B CIIydae HEOOXOIUMOCTH)
- 1aTa

5. PekBU3UTHI BHEIIHEN TOKJIAgHOM 3aIIUCKU:
- HAUMEHOBAHUE OpraHU3alMK — aBTOPA JIOKYMEHTa
- HAUMEHOBaHUE BUJIA JJOKYMEHTA

- UHIEKC
- MECTO COCTaBJICHUS JOKYMEHTa

- 3aroJIOBOK K TCKCTY
- TCKCT
- OTMCTKA O HAJIMYWHU PHUITIOKCHUSA

- OTMETKa 00 HCIIOJHEHHH U HaIlpaBJICHUU JOKYMCHTA B ACJI0

TECT 7.

YpoBensb A.

Bvibepume éeproe ymeepaicoenue

1. TekcT cmy»)eOHOTO MUChMA MOYKET OBITh IPOCTHIM

2. ToH ciy>keOHOT0 MUChMa 3aBHCUT OT €T0 COJCPKAHUS

3.B tpadapeTHOM TekcTe HE ClIeyeT HAYMHATH TEKCT CO CBOOOJHOTO MECTa, OTBEJCHHOTO
U1l IEPEMEHHOM HH(pOpMaIuu

4. B city>ke0HOM MHUChME TEKCT MHINETCs OT 1-To JIMIa MHOKECTBEHHOTO YKCIIa

5. Beiensar npucsuiaeMbie ¥ OTIpaBiIsieMble THCbMa

6. CityxeOHO€ MUCHbMO MOKHO 0hOopMHUTH Ha popmare AS

7. MakcumanbHO€ KOJIMYECTBO a/IpecaToB B MUCHME - 4
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8. MakcumanbHbIi 00beM MHUCbMa — 2 JIUCTa

9. Cny>xe0HOe TUCHMO MOXKET UMEThH JIBE TOIITUCU

10. CnyxebHO€ MMUCHhMO MOTYT YAOCTOBEPSATH MEYaThIO

Bvibepume npasunvhbiti omeem.

K kaosicoomy 3adanuto danvl 3 eapuanma omeema, u3 KOMopwvlX mMoabKo 00UH 8epHbulil. B
Onanke omeemos nocmagvme NOO HOMeEPOM 3a0anus OYKey omeemda, KOMOPbI HA 8aul 6327150
A671eMCs NPABUILHBIM.

1. Tekct ci1y>ke0HOT0 MUChMa COCTAaBJISETCS OT

a) 1-ro 1MIa MHOXXECTBEHHOI'O YUCiIa

0) 2-ro JnMIla €IMHCTBEHHOTO YKCia

B) 3-r0 U2 MHO>KECTBEHHOT'O YKCIIa

2. PekBU3HUT «CCHUIKA HA HOMEP U JIaTy BXOJSIIETO JOKYMEHTa» o(opmisercs

a) BO BCEX IHChMax

0) B OTBETHBIX ITMUCbMaX

B) B MHULIMATUBHBIX TUChMAaX

3. PykoBoauTeNnb ¥ TIIaBHBIN OyXrajiTep MOAMUCHIBAIOT

a) MUChbMO-U3BEILICHUE

0) pexjilaMHOE TTUCHEMO

B) FapaHTUHHOE MHUCHMO

4. B cocTaB peKBU3UTOB CITy>K€OHOTO MUChMa HE BXOIHUT

a) ajpecar

0) Ha3BaHUE BUJA IOKyMEHTa

B) IIOJINKCH

5. Tekcr city:xe0HOTO MHChMa MO>KHO 0(OpMHTH Ha popmare AS, eciu

a) Het Oyranka ¢popmara A4

0) TEKCT MKMCbMa HE IPEBBILIAET 6 CTPOK

B) €CTh COOTBETCTBYIOIIME YKa3aHUSI PYKOBOAUTENS

6. Ckonpko OJaHKOB MOTpeOyeTcs, €ciau CIyKeOHOe MUCHhMO HANpaBIseTCs B JIBa
ajpecara

a) OJIMH

0) n1Ba

B) TpU

7. MakcuMasbHBI 00BEM CITYKEOHOTO MHChMa

a) o/lHa CTpaHuULIA

0) J1B€ CTpaHUIIbI

B) TPU CTPaHUILIbI

8. Ileyatrto ynocroBepseTcs

a) MUCbMO-HAIIOMUHAHUE

0) MUCHMO-TIpUTJIAIICHUE

B) FapaHTUHHOE MMUCHMO

9. OT™MeTKa O MOCTYIUICHUH JOKYMEHTa B OPTaHU3alIMIO POCTABIISETCS

a) Ha BCceX JOKyMEHTax

0) TOJIBKO Ha MPUCHUIAEMBIX

B) 110 YCMOTPEHUIO CEKpeTapst

10. B nuceMe oTMeTKa O MOCTYIJICHUH IOKYMEHTa IIPOCTABIISIETCA

a) B MPAaBOM HUKHEM YTJIy IEPBOIO JUCTA JOKYMEHTA

0) B JIECBOM HU)KHEM YTy [TOCJIETHETO JINCTA TIOKyMEHTa

B) Ha JTF0OOM CBOOOJHOM MeECTe

Yposens B.

Bcmasvme nponywennvie 6 mexcme cnoaa.

1. Tekct nucbMa AOKEH OBITH IPOCTHIM, T.€. KacaThCs BOINpOCA.

2. TekcT nucpMa, Kak MpaBUIo, COCTOUT U3 JIByX uacted. B nmepBoit yactu naercs
, BO BTOpOI YacTu .
3. TekcT mucrMa MOXKET COCTOSITh U3 OHOU YacTH.
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4. ITuceMo MoxHO oopmMuTh Ha opmMare A5, €ClaM TEKCT COIACPKUT HE

CTPOK.

5. Ciy)e0Hoe MUChbMO — 3TO €AMHCTBEHHBIN TOKYMEHT, KOTOPBI HE UMEET

JIOKyMEHTA.
6. MakcumanbHOE KOJIMYECTBO aJpecaToB B MHCbMe-

7. Kak mpaBwio, MakCUMalbHBIH O0BEM NHUCHMA -

cTpaHuna ohopmisieTcs Ha JHCTE.
8. [lnucbMa prHAHCOBOTO XapakTepa JOKHBI UMETh

IIOAIIUCH.

9. PexBU3UTHI CTy’)k€OHOTO MHUCHMA:
- PEeKBU3UTHI OJIaHKa MMUChMA;

- aJpecar;

- pe3osTonys;

- TEKCT;
- OTMETKA O HaJUYHH MPUIIOKCHHSI;

- OTTHCK TeYaTH;

-OTMETKA 00 MCITOIHHUTEIIE;

-0TMeTKa 00 UCTIOJTHEHUH TOKYMEHTAa U HalpaBJICHUH €ro B JEJI0;

- ( TOJBKO 11 BXOJSIINX ITHCEM. )

3. NIPAKTUYECKUE 3AJIAHUSI.

1. Tema: «Opranusanusi 10KyMeHT0000pPOTAa B YIIPABJIECHUI).

3aganue 1. CocTaBUTh CXEMY TOPU30HTAIBHOIO JOKYMEHTOIIOTOKA.

3az[a}me 2. CocTaBHUTH CXEMY BCPTUKAJIbHOI'O JOKYMCHTOIIOTOKA.

1. Tema: «Perncrpanusi ¥ KOHTPOJIb UCIOJTHEHHSI JOKYMEHTOB B OPraHU3al M)
3aganue 1. ChopMupoBaTh KapTOUKHU AJI UCXOISIINX TOKYMEHTOB U BHYTPEHHHX
JOKYMEHTOB OpTraHu3alliy M0 00pa3ily KapTOUKH JIJIs BXOSIIUX JTOKYMEHTOB.

OO6pa3zer KapTOYKH PETUCTPAIIMH BXOIAIINX TOKYMEHTOB.

JUCTa, BTOpas

CpoOK UCTIOTHEHUS Mecsig

2829 30 31

1234567891011121314151617 1819 20 21 22 23 24 2526 27

Koppecnonaent (aBTop)

[ara nonydyeHus Bxonsammii Homep [lara nokymeHnra

Ne moxymenTa

3aro10BoK (0 4eMm)

Pezomronusa

WcnonauTtens (yka3piBaeTcsl haMuIusl 1 MHUITAAIIBI)

IlaHHbIe IJIAA PErucTpalu uCXoasamux J0KyMEeHTOB:

e Ha3BaHME NOJAPA3AEIECHUS, [IOJATOTOBUBILIETO JOKYMEHT,

® UCXOASUIMH HOMEp JOKYMEHTA;

e JaTa JOKYMEHTA;

® ajpecar, T.€. Ha3BaHUE OpraHU3alluu, Ky/1a OTIPABIISIETCS TOKYMEHT;
® KpAaTKOE COJEPKAHUE JOKYMEHTA;

e (bammus UCTIOMHUTES, TOATOTOBHUBIIIETO JOKYMEHT;

® KOHTpOJbHAs JaTa OKHUIAEMOTO OTBETA;
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®  CChUIKa Ha BXOJSIIUIA JOKYMEHT, €CIH JOKYMEHT SIBJISIETCS OTBETOM;
¢ HOMCp Ac€ja, Kyaa NoAINBACTCA KOIMMUA OTIIPABIICHHOTO TOKYMCHTA (I/IJII/I INOAJIMHHHUK, €CJIN
JOKYMEHT OTHpAaBJIsIeTCs IO (akcy).

JlaHHBIE VISl PerucTPALMHM BHYTPEHHUX JOKYMEHTOB OPraHU3aliuu

MOPSIKOBBIM PErUCTPALIMOHHBIA HOMEp, IPUCBAUBAEMBIN TOKYMEHTY;
JaTa JOKYMEHTa (pEerucTpalym);

KpaTKoe COep KaHue;

nojipasiesieHre, MOArOTOBUBIIEE TOKYMEHT;

UCTIOJTHUTEb;

CPOK MCTIOJTHEHUS;

OTMETKa 00 MCTIOTHEHUH (X0 UCTIOTHEHUS);
HOMep Jiefia, Ky/1a MOJIIUT JOKYMEHT.

3apanmue 2. ChopMupoBaTh KypHAI PETUCTPAIIUN JOKYMEHTOB.

Hara

IOV -
TAUOTIa

Pern-

ocTHhA-

TITANLI -
HRIT

HOMED

Koppec-

TTOH-
TALIT

Howmep

m  TmaTAa

TITNLYT

MEeHTA

Conep-

WAHUE

Peso-
MTIOTTUAY

Uc-

TINTTHU -
TATIL

Cpoxk
TUOTTNTT =
aAOa

OtMmeT-
ra oh

TACTINTIZ

HeHUuu

Howmep

meTra

2

4

10

2. Tema: «Opranuzaums TeKyuero XpaHeHus JOKYMEHTOB B OPraHU3alM )
3aganue 1. CoctaBuTh 00pa3el] HOMEHKIATYPhI €] OpraHU3aIiH.
3apanue 2. CocTaBUTh HOMEHKJIATYPY /€I JUIsl OpraHU3aIUu.

3. Tema: «O0mmue TpedoBaHus K 0)OPMIIEHUIO TOKYMEHTOB)
3ananme 1. Pa3paboTars 61aHK 00IIECTBA C OTPaHUUYEHHON OTBETCTBEHHOCTHIO (OIaHK
000 «...»)
3aganue 2. Pa3zpaborars OJIaHK OTKPBITOrO akHOHEpHOTO o01ecTBa (0ank OAO «...»)
3ananmue 3. Pazpaborars O1aHK HHAUBUIYIBHOTO npeanpuauMaTess (0aank UIT)

4. Tema: «IIpaBuia opopMiIeHUSI PEKBU3UTOB IOKYMEHTOB»

3aganue 1. Anpecyiite nucbMo Bo BHelIHEaKOHOMUYECKOE 00BEMHEHNE
«TexmammkenopT», ['enepanbublii qupektop Tumodees A.C. mo aapecy : a1.23 yn.CpeTeHka,
Mocksa, 123290

3aganue 2. OpopmMuUTh aBTOpa JOKYMEHTA B MMCHbME: €CIIH OHO COCTABIICHO B :

otaene Kanpos pupmer OAO «MetpakoM-CepBucy, HaxoasmIecs 1o ajapecy : od. 14,
1.2, yn. KocmonaBToB, r.PoctoB-Ha-/{ony, 344092

3aganue 3. Opopmure «llognuce» Ha MpUKa3e: €CIU U3BECTHO, YTO €0 MOIUCHIBACT
I'enepanbubiii qupexkrop Boskos H.C.

3ananue 4. OhopMuTe MOANUCH HA TOKYMEHTE, €CIIM U3BECTHO, YTO €TO

MOJINKCaNa KOMUCCHUS B COCTaBe :

[Ipencenarens — 'naBubIit unxkenep Kapnos B.C.

Unensl komuccun — Menemxkep otnaena copita ComoB A.M. u

Oxonomuct OT3 Kopones B.C.

3apanue 5. BeimonHuts pezomtonuto aupekropa Hocosa I1.I., eciu n3BecTHO, 4TO OHA
odopmitena 30.10.99 u comepkuT pacmopsbKeHHE 0 Ha3HAYSHUH OTBETCTBEHHBIM HCTIOTHHUTEIIEM
Porosa B.C. 3a cornacoBanue TeXHUYECKOTO 3aJaHus 0 KOHTPAKTY B cpok 110 15.11.99
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3aganue 6. BoimonHuTs pekBU3UT «I'pud yTBEpKICHUS, €CIIU U3BECTHO, YTO JJOKYMEHT
yTBepkeH pemenneM Cosera nupektopos oT 12.05.2000 Ne 34.

3aganue 7. BbIOIHUTH PEKBU3UT, €CIIU U3BECTHO, YTO JOKYMEHT ObLII COTJIaCOBaH
20.02.1999 c Cosetom aupexropoB OAO “Camtor” B nuie ero npeacenareins [Tokposckoro B.H.

3ananue 8. PexkBu3zurtsl «Buja 1okyMenra», «/laTta», «PerucTpauiMoOHHbIA HOMepP» U
«CchliIKa HA PerHCTPAIMOHHBII HOMEP U AaTy JOKYMEHTAa». BBIOIHNUTE PEKBU3UTHI, €CITH
W3BECTHO, YTO COCTABJICHO MUChMO-OTBET Ha paHee nmoy4eHHbIN 3anpoc Ne 02-04/134 ot
12.06.99. TTucemo 3apeructpupoBano 16.06.99, perucrpanmonnsiii Ne 03-05/221

5. Tema: «Opranu3anuOHHO-PACHOPSIAUTEIbHbIE TOKYMEHTbD».

3aganue 1. CocTaBuUTh ycTaB OpraHu3anuu (MpeAnpusTus) o000l opraHu3alMOHHO-
paBoBO# (OPMBI 110 BarieMy BeIOOpy. OhopMuTh Ha ycTaBe HEOOXOUMBIC TIOIITUCH U OTMETKH.

3aganue 2. CocTaBUTH JOHKHOCTHYIO HHCTPYKIHUIO IopucTa npeanpusatus. OdbopMuTh Ha
JOJKHOCTHOW MHCTPYKIIMU HEOOXOAUMBIE MOAMUCH U OTMETKH.

3aganue 3. CocraBuTh U 0OPMUTH TOKYMEHT. PacmopsbkeHue HadaabHUKa OTAENa O
Haa0aBKax 3a BBICIYTY JIET K OkiIany B pasmepe 20-30% crienuanucram oTaena.

3apanue 4. CoctaBuTh U 0POPMUTH JOKYMEHT. YKazaHue o rpaduke oTmyckoB Ha 2012
roa. Jlns cocrtaBieHus Tpaduka OTIYCKOB MPEIIaraeTcsi COCTaBUTh CHUCKH PAOOTHUKOB C
yKa3aHHEM CpoKa MpPEeJIoIaraeMoro exerojHoro omiaynuBaemoro ormnycka B 2012 rony. Ilepenars
COCTABJICHHbBIE CITUCKH B OTJIE] KaJapoB /10 1 HIOHS.

3apanue 5. OGopMUTH MMPUKA3 IO OCHOBHOH JCSATEIBHOCTH.

3akpbITOoC aKIMOHEepHOE 001ecTBO « BAK»

[Ipukas

15.04.2010 N15

KoncrantunoBck

O co3manuu paboyuX CEKTOPOB B YMPABICHWU TMPOU3BOJCTBA U BHEIPCHHS
MH(GOPMALIMOHHBIX CUCTEM

B mensix coBepiIeHCTBOBaHHS OpraHuW3alud padOThl YTPaBJICHUS MPOU3BOJCTBA U
BHEJpEHUs MHPOPMAIMOHHBIX cucTeM mnpukasbiBato: 1. Co3garh B YIpaBieHUU IIECTh pabodmx
CEKTOPOB: pa3pabOTKU MPOrPaMMHOTO 0OECTICUCHHsI, COTPOBOXKICHISI HH(POPMAIIMOHHBIX CHCTEM,
orepaTopoB 00paOOTKM JaHHBIX, OOCIYXKUBAaHUS KIMEHTOB, TEXHUYECKOTO0 OOeCHedeHus,
JOKYMEHTAIIMOHHOTO o0ecreueHus yrpaBieHus. 2. HauanpHuWKy YTpaBlieHUs TPOW3BOACTBA U
BHenpeHus uH@opmanuroHHbIx cucteM 0. C. PyneHKO MOATOTOBUTH MPOEKTHI IMOJIOKEHUH O
pabounx cekropax. 3. HawampHuky otmena kaapoB B. B. BacunbeBoil BHeCTH W3MEHEHHS B
IITaTHOE paclHcaHue M YKOMIUIEKTOBATh TAT pabounx cekTopoB. 4. KoHTposb 3a UCMONHEHUEM
MpUKa3a BO3JIOKUTH Ha repBoro 3amectutens nupekropa A. C. Koposesy.

I'enepanbubiii qupextop B. S1. SIkosies.

6. Tema: «MHpOpMALIMOHHO-CIIPABOYHBIE TOKYMEHTbI»

3aganme 1. CoctaButh U 0opMUTH JOKyMEHT. OOBSCHHUTENBbHYIO 3alMCKy O TOM, YTO
CBOAHBIA OTYeT 3a Ackabpp 2012 roma He ObUI MpEACTaBICH B yKa3aHHBIC CPOKH B CBSI3H C
MOBPEXKACHUEM (DAKC-MOJAEMHOM CBSI3U U OTCYTCTBHEM BCEX HEOOXOJAMMBIX JTAHHBIX.

3aganue 2. OHopMuUTH BHYTPEHHIOIO TOKJIAHYIO 3aITUCKY.

JloknagHast 3amucka

Hupekropy 000 «ITonmumep» CaBenseBy MN.K.

24.05.2010

O npumMeHeHUN mTPAQHBIX CAHKIIUN

B anpec mockoBckoro ¢ummana AO3T «CnemocHactka» coriacHo jgoroBopy N2123 ot
23.12. 2009 npousBeneHa oTrpy3ka Hamed npoaykuuud Ha cymmy 1 560 380 py6neii. B Teuenue
JIByX MECSIIeB OIUIaTa Ha HAIll PACUETHBIM CYET HEe MOCTYIHIa, HECMOTPS Ha HEOJHOKPAaTHbHIE
MMCbMEHHbIC HATIOMUHAHUSI.

[Ipemmarato  nmpuMeHuTh MmTpadHbIE CAHKIUA K MOCKOBCKOMY dumnany AO3T
«CnenocHacTKay.
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3am. nupektopa no puHancoBsiM Borpocam U. U. Mrnaros.

3ananue 3. OGpopMUTh CTy’KEOHBIN aKT.

AO «MOCKOMapXHUTEKTYPhI»

AKT

VYrBepxknato I'enepanbubiii fupexrop H.I'.IHumkun 12.04.2010

12.04.2010 N 12

Ilepenaun nen 3aBeyIOIUM X035 HCTBEHHON 4acTbIO

OcHoBanue: npukas ['enepanbHoro gupekropa «Mockomapxutektyps» oT 09.04.2010.

CocTaBiieH KOMUCCHEHN : ITpesceaaTelb- 3aMecTUTeNb I 'enepanpHoro nupekropa AB.@poos,
wieHbl Komuccuu: 1. I'nmaBueiii  Oyxranrep JI.AKamuukuna. 2. bBeBmmil 3aBemyrommii
xo03siicTBeHHOM vyacThio M. A HoBukos. 3. BHOBs HazHaueHHBIN 3aBeayronmii xo3siicteom B . b.
bo6poB. M. A HosukoB caan, a B. b. boOpoB npuHsn aena m o JOHKHOCTH 3aBEAYOIIETO
XO34MCTBOM.

B pesynbraTte cnaun-npuema jiea yCTaHOBIEHO:

1.MlHBeHTapu3aMOHHAsl BEAOMOCTh COCTaBJIeHa 110 cocTossHMIo Ha 12.04.2010.

2. [IpencraBiennbie o0opyoBaHue, WHBEHTaph, Mebenb COOTBETCTBYIOT
WHBEHTAPU3AIMOHHBIM BEJOMOCTSIM.

3. B Hanuuuu UMEroTCs BEIOMOCTHU O CIIMCAaHUU UHBEHTApsl U MeOeH.

AKT CcOCTaBJIEH B 3 3K3.:

1-i1 5K3.- ['eHepanbHOMY JTUPEKTOPY

2-ii 9K3. - ' maBHOMY OyXranrepy

3-11 5K3. - B neso N2 12.

[Ipencenarens komuccuu JI.A.Kanunkuna

Unensl komuccun M. A . HoBukos, B.b.bo6pos.

7. Tema «JIu4uHbIE JOKYMEHTbHI»

3aganue 1. CocraBbTe 3asBineHue Ha ums gupekropa 110 «CrnaBa» o mpueme Ha pabory N.A.
WBanoBa Ha OmKHOCTD Oyxrainrepa. OcTaabHbIe JaHHbIE YKaKUTE CAMOCTOSITENBHO.

3ananue 2.CocTaBUTh pe3lOMeE.

3apanue 3.CocTaBuTh aBTOOHOTpadHIO.

3aganue 4. CocTaBbTe paclucKy B MOJIYYEHMM JEHEKHOM cymmbl B pazMepe 100 USD
(mox 2%) Ha cpok 1 mecs.

8. Tema: «Cany:xeOHbIe MMCHMa)

3apanme 1. CocTaBuTh TEKCT NMUCHbMa (3ampoc), ucnoib3ys moaenun CCK:

Kpamkoe codeporcanue: 3ampoc npejioxKeHHs Ha 3aracHble YacTH.

[Ipenmer caenKu: OCTaBKa 3alacHbIX 4YacTed B COOTBETCTBUM C IIPUIIaraeMou
cnenuduKaIuen.

IIpocnba:

- BBICJIaTh B a/ipec ABTOpa MHUChMa MPEII0okKEHNE B 3-X IK3EMILISpax;

- yKa3aTh: MMOJHOE HAWUMEHOBAaHHWE, THII, TEXHUYECKHE XapaKTEPHCTUKU, MaTepuall,
LEHY U MaccCy MO KaXKJI0¥ MO3ULUHU CHelHPUKAIIN;

- CPOKH 1 00BEM MOCTaBKHU B KyO. METpax;

- OTJEJIIBHO CTOUMOCTh YIaKOBKU U TPAHCTIOPTHPOBKHU.

Coo0muTh: 60JI€e TOUYHYIO JaTy BBICHUIKH MPEI0KECHUS.

[loxxenaHue: B ciyyae, €CJIM He CMOTYT pa3padboTaTh NMpeAsIoKeHUs, TO COOOIIUTH 00 3TOM
B MUHUMAJIbHBIN CPOK.

3aganue 2. CoctaBUTh TEKCT nEcbMa (odepra) ¢ ucnonb3oBanueM mojueneir CCK

Kpatkoe conepxkanue: npeagokeHue Ha OCTaBKy CTpoiMaTepHasoB.

[penmecTBytomnye coOBITUS: TIO JAHHOMY MTOBOJY OBUI 3aIIPOC 3aKa34MKa U TeIePOHHBIN
pasroBop.

IIpennoxenue: Ha 2015 rox npenaraeTcst 3aKI0YUTh KOHTPAKT KYIIU-IPOJIaXKH HA
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MOCTaBKy CTpOUTENbHBIX MaTepuasnoB. [locraBka B 1 kBaprane 2000 r.

KauecTBo: TOBapa Oy/1eT COOTBETCTBOBATH TEXHUYECKUM YCIOBHUSIM 3aBO/1a-U3TOTOBUTEIIS.

YcnoBus: nmiarexa U Ipyrue yCiaoBUs U3JI0KEHBI B IPUIaraeMoM 00pasiie KOHTPaKTa.

IIpocwba: noaTBepAnTH Npeanoxenue He mozanee 20.10.99

3aganue 3. CocTaBUTH TEKCT MHCbMa (IIPETEH3HsI) OT UMEHHU MOKYIATENs C
ucnoiaszoBanueM mogaeneid CCK.

OcHoBanue: norosop noctaBku ot 14.02.2010 Ne 324-05

[IpeniiecTByIOINE COOBITHS:

naptus 235 J1akOKpacOYHBIX MaTepUalioB ObljIa OTIPYy’KeHa MOCTABUIMKOM Ha CYIHO
“Kepup” 1o [lorosopy.

YcTaHOBIEHO: BCSI MApTHsI OTIPY>KEHHOTO TOBAapa HE COOTBETCTBYET MO KAUeCTBY
crienuQUKaIusIM, Ha OCHOBAaHUN KOTOPBIX ObLT 3aKitoueH J[orosop.

O6cTosrenberBa: 1.6 JloroBopa maet mpaso [lokymarento 0Tka3aThCs OT MPUEMKH YTOU
MapTUH TOBapa.

[IpennoxkeHue: coryiacue NPUHATH OTTPYKEHHBIN TOBAP MPU YCIOBUH MPEAOCTABICHUS
[TocraBumkom ckuaku 10%.

YcnoBus: qis npunsatus pemenus [locraBuuky npenocrapisieTcs 15 aHei.

3ananne 4. CocTaBUTh TEKCT MUCHbMA (TapaHTHS) C UCIIOJIH30BAHUEM

monener CCK

Kpartkoe conepkanue: okazaHue TEXHUUYECKOW MOMOIIIH.

IIpockba:

- OKa3aTh TEXHUYECKYIO TIOMOIIb B pa3paboTke padoumx dYepTeKeil HaCOCHOM
CTaHIINY;

- ONPEJEIUTh CTOUMOCTD ITPOCKTHBIX PaboT;

- BOUITH B IOTOBOPHBIE OTHOIICHHUS.

Ob6c¢rosTenbeTBa:

- y>Ke BEJIETCS] MOHTaX HACOCHOM CTaHIIUU;

- MPOEKTHBIC paOOTHI HY)KHO HaYaTh HEMEJICHHO;

- paboTy He0OXO0IMMO MPOU3BECTH HEMIOCPEACTBEHHO HA CTPOUTEIHHOM TUIOMIAJIKE.

lapanTus: omara paboT co CBOETo pacdeTHOro cueTa No ................. B Kb Merabask T.
PocroBa-na-/lony.

3apanme 5. CocTaBUTh TEKCT MMCbMa (HallOMUHAHUE) ¢ ucnoyib3oBanueM mozenen CCK

Kpatkoe conepkanue: cBEpXIJIaHOBAs TOCTABKA.

[IpeniiecTByIOINE COOBITHS:

- noroop noctaBku oT 12.07.13 Ne 257-56, 1o KOTOpOMY MOCTABJISAETCA XUMUYECKUE
PEaKTHUBBI B COOTBETCTBUU C YTBEPKICHHBIM IIJIAHOM OCTABKU;

- panee yxe HanpaBmsum mrcbMo oT 24.07.13 Ne 03-02/45, xoTtopbiM OBLIO
COOOIIIEHO, YTO 3aBOJ YBEIWYHJ MPOHU3BOJCTBEHHBIC MOIIHOCTH, B CBSI3M C YEM, IOSBUIIHCH
BO3MOXXHOCTH JIOTOJIHUTEIBHO HM3TOTOBUTH M TOCTaBUTh B 2014 romy pa3iuyHble XUMUYECKUE
peakTuBbl Ha cymmy 500 Thicsiu pyOuieli, CBEpX YTBEPKJIEHHOTO IJIaHa.

Hanomunanue: B 10-1HEBHBIN CPOK MOJATBEPAUTH COTJIACHUE HA ...

JONOTHUTENbHBIC YCIOBHS: B CIy4Yae HApPYILIEHUS CPOKA, CBEPXILIAHOBAS MMPOTYKIIHS
OyZeT rmocTaBlieHa APYTUM IPEIIPUITUAM-IOKYTIaTEIsIM.

K nucemy npunaraercst Konusi, paHee HalpaBJIEHHOTO MHUCbMA.

3aganue 6. CoctaBUTh U OPOPMUTH MUCHEMO-TIPUTTIAIIEHNE B COOTBETCTBUH C IIPaBUIIAMHU.

BricTaBouHBIN LIEHTP, pacmoyiOKEHHBIN 10 anapecy: r. Open, mpocnekT AHapomnona, 23,
MIPOBOAMUT BBICTABKY-SIpMapKy TOBapoB HapogHoro mnoTpebnenuss «Ocenp-2010» u mpocur
noarBepautbh AO «Ypoxait» UX ydyacTue B BBICTABKE sIPMAapKe U BBICIATh UMEIOIIMECS MTPOCTIEKTHI
U MaTepuabl s opOpMIIEHUSI TEMAaTHYECKOTo cTeHa. [IucbmMo noanucan pykoBOAUTENb IPOEKTa
B. JI. YecHokoB.

3apanue 7. CocTaBuTh U OPOPMHUTH CITYKEOHOE TTHUCHMO.

I'maBHBI Oyxrantep akmuoHepHOTo OaHka «lmmepuamy, pacmonokEeHHOTO IO ajapecy:
123456, MockBa, yin.MomnonorBapaeiickas, 1. 24, ten. 141-67-90, dakc: 141-78-87, nanmomuHaet
YIPAaBISIONIUM PETHOHANBHBIX (prmnanoB Ab «mmepuany o coOTIOACHIH KOHTPOIIST UCITOJIHEHUS
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3a CpOKaMH IMPEAOCTaBICHUS OTYETHOCTH Ha OCHOBaHMH nuchMa LlenTpobanka Poccuu N2 01/134

T 30 auBaps 2008 roma «0 mperocTaBieHUMM OTYETHOCTH B cooTBeTcTBUM C Ilonmoxkenuem "O
MOpSAKE TPOBEICHUS PAacyeTOB B HHOCTPAHHOW BalOTE, OCHOBAHHBIX HA 3ayeTe B3aWMHBIX
TpeOOBaHUI MEXY POCCUICKIMHU CYAOBIACIbIAMH, OCYIIECTBISIFOIIMMHI PHIOHBIN MPOMBICEN, U

HEPpE3NACHTAMHU, OCYIICCTBIAIOIHUMU HMX Ar¢HTCKOC 06CJ'Iy>KI/IBaHI/Ie

n

» W Ipujaract K IMUCbMY

konuio tenerpammsl LIb N2 23 ot 15 Hos6ps 2008 rona.

PN R W=

©

10.
1.
12.
13.
14.

15.
16.
17.
18.
19.
20.

21

23.

4. TEMbI PE®EPATOB, TJOKJIALOB

3HaueHue eJIO0NPOU3BOJICTBA B TPO(hECCHOHATBHON eI TENbHOCTU IOPUCTA.
DBOJIIOLMS PA3JIMYHBIX BUIOB JOKYMEHTOB.

JlocTonHCTBa U HEIOCTATKX BbhIOOpa pa3inuanbix ¢popm CJ1O.
XapaKkTepHuCcTHUKa U CTPYKTYpa CIIyKObI « YTIpaBIICHUE JeTaMu».
XapakTepucTUKa M CTPYKTypa ciryk0b1 «OOuii oTem.

Xapaxkrepuctuka paboTsl cekpeTaps-pedepenTa.

OcoOeHHOCTH U peryiaMeHTalHsl TOKyMEHTO000pOTa B Pa3IUUHbBIX YUPEKICHUSX.
JlocTOMHCTBA M HEOCTATKHU Pa3IUIHBIX (POPM perucTpamuu JOKyMEHTOB.
@DopMbI KOHTPOJIS UCTIOJIHEHUS! JOKYMEHTOB.

3HavYeHHE KOHTPOJISI UCTIOJHEHHUS IOKYMEHTOB.

Oco0eHHOCTH 0TEYECTBEHHOT'O AEIONMPOU3BO/ICTBA.

Howmenxknatypa neir.

[IpaBoBast pernamenTanus ohopMICHHS YIIPABICHYECKUX TOKYMEHTOB.
XapaKkTepuCTUKa U 3HAYEHHUE OT/IEIbHBIX BUI0B PEKBU3UTOB: ... (HAuMeHo8aHue
pexeuzuma,).

Buner u opopmiieHre opraHu3aliOHHBIX JOKYMEHTOB.

Bunel u opopmiieHrne pacropsITENbHBIX JOKYMEHTOB.

Buner u opopmiienrne nHGOPMaIMOHHO-CIIPABOYHBIX JOKYMEHTOB.

Bunel u opopmiieHrne TMUHBIX JOKYMEHTOB.

3HaueHue CITy’)KeOHBIX MHCEM B YIIPABICHYECKON JESATEILHOCTH.
Oco0eHHOCTH COCTaBICHHS TEKCTOB CITYKEOHBIX MHCEM.

. DKCIepTH3a EHHOCTHU I0OKyMEHTOB.
22.

HopMmaTtuBHo-MeToIMYeCKHE JOKYMEHTBI, peryIaMEHTUPYIOLIe paboTy ¢ oOpalieHusIMu
rpaXkJaaH.
3HaueHue KOMIbIOTEPU3aLUU JOKYMEHTO000poTa A paboThl ciyx0b1 JIOY.

Pedepat nHeobxoanmo ohopmuth Ha Oymare popmarta A4. TexcT newaraercs yepes 1,5
unTepBai, mpudt: Times New Roman, pazmep mpudra 14. (10-15 crpanull me4yaTHOro TEKCTA. ).
Joxiiag He00X0AUMO IPEACTABUTH AYAUTOPUH (5-7 MUHYT BBICTYIIJICHUS).

0

5. TEMbI IPE3EHTALIUIA

3HaueHue JOKyMEHTOB B HAIIEH KU3HU.

HcTopus pa3BUTHS JOKYMEHTA: OT IPEBHOCTH J0 HAINX JTHEH.

[IpaBoBOE 3HAUEHHUE KauecTBa OPOPMIICHHS JOKYMEHTOB.

Ommnbxu B paboTe CITy>KOBI IeTONPON3BOICTBA U UX 3HAUCHUE B HAIIICH KH3HU.
Howmenxkmarypa men.

PexBu3uT: 3auem oH Hyx)eH?

Opranu3aiuoHHO-PACTOPATUTENbHBIE TOKYMEHTHI.
WNHpopManmoHHO-CITPABOYHBIE JOKYMEHTHI.

Pa3znooOpa3ue ciykeOHbIX THCEM.

.Kak rmpaBHiIBHO COCTaBUTBH TEKCT CITyKEOHOTO IHChMa?
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4. KOHTPOJIbHO-OLIEHOUYHBIE MATEPUAJIBI 1J11 U'TOTOBOM
ATTECTAIIMHA 11O YYEBHOM JUCIUILINHE

HtoroBoii ¢popmoii arTecTalii AUCUUILINHBI sBiseTcs MU epeHIIMpoBaHHbIN 3a4eT,
KOTOPBIN MOXKET OCYLIECTBJISIETCS B [JBa JTama: IPOBEpKAa TEOPETUYECKUX 3HAHUUI
(TecTupoBaHuE) U MPAKTUUYECKUX YMEHUH (peleHre NpakTUYeCKuX 3aJad). Y CBOEHHBIC 3HAHUS
NPOBEPAIOTCS B XOJ€ BBIMOJHEHUS OJIAHKOBOTO MM KOMIBIOTEPHOTO TECTUPOBAHMSL.
KomnuectBo TecTOBBIX 3amaHui 17 BhINOJHEHUS — 30 eguHuil. MakcUMallbHOE BpeMsi
BBITIOJTHEHMSI TECTOBBIX 3aaHul — 40 MUHYT

4.1 3apanus A5 IK3aMeHYOLIerocsi:

3aganue 1
Omnpeaennre Kakoe yrBep:KIeHHe HCTUHHO, 2 KAKOE HeT...
1)  Hcruna B mpunoxxenuu k [OCT P 6.30 — 2003 ganbr 00pa3iipl 0J1aHKOB JOKYMEHTOB
2) HcruHa B opraHnM3aiiMOHHO-IIPaBOBBIE JOKYMEHTHI MOKHO BHOCUTh U3MEHEHUS

B opranu3zanum 1o yCMOTpEHHUIO pyKOBOACTBA J0JIKHA OBITh pazpaboTaHa
MHAVBUAYaJIbHAs UHCTPYKLHUS 110 1EJIO0IPOU3BOJCTBY

3) JIoxb
TpeboBanus kK 0HOPMIICHUIO OPTaAHU3AIIMOHHO-PACTIOPSAUTEIHLHBIX

4)  HctuHa JOKYMEHTOB
ycranasnuBaeT ['OCT P 6.30 — 2003

OpFaHI/ISaI_II/IOHHO-HpaBOBBIC AOKYMCHTBI, KaK IIpaBuJIO, IMOAJICIKAT

5) Hctuna
YTBEPKICHUIO
3aganue 2

(Bvibepume eOUHCMEEeHHO NPABUTILHBLIL OMEent)
B cocraB opraHu3annoOHHO-TIPABOBHIX JOKYMEHTOB HE BXOJMT. ..

1) + MpUKa3
2) - YCTaB OpraHU3aLNAN
3) - LITaTHOE paclucaHue

3amanmne 3

(Bvibepume eOuncmeeHHO NpasuibHblil Omeem)
Kakue pacniopsiiutensHbIe JOKyMEHTBI MOXeT u3naBathb [Ipesunent Poccuiickoit ®enepanuu?

1) - pacnopsiKeHus
2) + YKa3bl
3) - MOCTAaHOBJICHUSA

3aganue 4

(Bvibepume eOUHCMEEHHO NPABUTILHBLIL OMEent)
JloJDKHOCTHASI MHCTPYKIIHSI COTPY/THHKA. . .

1) - YTBEPKIAETCS 110 YCMOTPEHHUIO PYKOBOIUTEIISA
2) + IOJIEIKUT YTBEPIKIACHUIO
3) - HE YTBEPXKIaeTCs

3amanue 5

(Bvibepume eOuncmeerHo npasuibHblil Omeem)
Kakoli HOpMaTHUBHBINM JOKYMEHT OTpeAeNsieT 00sS3aHHOCTU COTPYIHUKA?

1) - YcraB npeanpusaTis
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2) - [lITaTHOE pacniucanue
3) + JIOJIDKHOCTHAsT MHCTPYKIIUS
3aganue 6

(Bvlbepume eOuHcmeeHHO NpasuibHbliL Omeem)
Kakoli TOKyMeHT He sIBJIIE€TCSl Pa3HOBUIHOCTHIO KOIMU?

1) - OTITYCK
2) - nyOmuKat
3) + YEPHOBHK

3aganue 7

(Bvibepume eOUHCMEEHHO NPABUTILHBLIL OMEen)
JIOKyMeHT, BbIZIaBa€MbIii B3aMEH YTEPSHHOTO U MMEIOIIHIA CHITY ITOJTHHHUKA, Ha3bIBACTCA. . .

1) - OTIIyCK
2) - KOs
3) + nyOmuKat

3amanne 8

(Bvibepume eOUHCMEEHHO NPABUTILHBLIL OMEent)
JIoKyMeHT, OKOHYaTeIbHO O(OPMIICHHBIN U MOANUCAHHBIN, Ha3bIBAETCH. ..

1) - nyOnuKaT
2) - OTITYCK
3) + HOJJIUHHUK

3aganne 9

(Bvibepume eOuncmeeHHoO NpasuibHblil Omeem)
V3MeHeHHs U TOTIOJTHEHUSI B TOJDKHOCTHYFO MHCTPYKITHEO BHOCSITCS. . .

1) + IIPUKA30M PyKOBOJIUTEIS
2) - JOKJIAagHOM 3alIUCKOMI
3) - CIIPAaBKOM COTJIACOBAHUs
3ananue 10

3axonuume navamoe l’lp@()]lOf)fceHue OOHUM U3 mpex eapuaHmoe omeema
I[OKYMGHTOO60p0T - ABHKCHHUC NOKYMCHTOB B OpraHu3alv ¢ MOMCHTA UX CO3AaHUA OO ...

1) - Iepeaayy Ha UCIIOJIHEHUE
2) - 3aBEPILECHUS UCTIOJHEHHUS UM OTIIPABKU
3) + TMOAINWBKY B JIEJIO

3aganue 11

3akonuume Hauamoe npeodnodceHue OOHUM U3 MpPex 8apuaHmos omeema
THounamue "Jlenonpouzsoocmao” - smo...

1) + JOKYMEHTHUPOBAHHE U OpraHu3alys paboThl ¢ JOKYMEHTaMH
2) - CUCTEeMa XPaHEHUS JOKYMEHTOB
3) - COCTaBJICHHE JOKYMEHTOB

3ananue 12

3akonuume Hauamoe npeodnodceHue OOHUM U3 Mpex 8apuaHmos omeema
Tonuamue "/{lokymenmuposanue” - smo...
1) - Cucrema JOKyMEHTAIMH, COAeprKamiast HHPOPMAIIHIO, HEOOXOTUMYIO IS
yIpaBJICHUS B



OTIpeIeNIEHHON cepe e TeTLHOCTH

2) - JlesiTenbHOCTD MO pa3paboTke ¥ 0(HOPMIICHHIO JOKYMEHTOB
3) n 3anuck nHGOPMALIMU HA PA3TUYHBIX HOCUTENSX M0 YCTAaHOBIEHHBIM
) IpaBUAJIaM
3aganue 13
Omnpenenure, 0 KAKOM JOKYMEHTE UJIET Peyb, BRIOPaB COOTBETCTBYIOUIYIO LIU(pY
JIOKyMEHT, MOCTYKUBIIHAN OdunuanbHbIi TOKYMEHT
1) 2 HA4aJIOM PacCMOTPEHHUS 1)
OTIpe/IeTIEHHOT0 BOIIpOca
JlokyMeHT, conepxammn NHnnmaTuBHBIA JOKYMEHT
2) 3 00s13aTeNIbHBIE K UCIIOJHEHHIO 2)

YKa3aHHs BBIHICCTOANINX OPraHOB

JIoKyMeHT, cBelieHus1 00 aBTOpeE, JIMpeKTUBHBIN TOKYMEHT
BPEMEHU U MECTE CO3/IaHuUs
KOTOPOT0, COZIepKaIUECs B
caMOM JIOKYMEHTE WJIN
BBISIBJICHHBIE HHBIM ITYTEM,
MOATBEPK/IAIOT IOCTOBEPHOCTH
ero

MIPOUCX 0K ICHUS

(9%
~
—

3aganue 14

(Bvlbepume eOuncmeerHoO NpasuibHblil Omeem)
Yro npeanoJiaraet opraHu3auuoHHasi GyHKIuUs J0KyMeHTa?

C noMomibio JOKyMEHTa 00eCrIeYMBaeTCsl BO3ICUCTBUE HA TPYIIIIBI JTFOJAEH IS

| +
) OpraHu3alMK U KOOPAUHALIMY UX JIEATEIbHOCTH.
2) JIOKyMeHT GUKCHPYET ONpeeieHHbIC (DAKThI, COOBITHS, SBICHUS
MPAKTUYECKOW U MBICIIUTENBHON AEATEIbHOCTH YEIIOBEKA.
JlokyMeHT o0ecreunBaeT CBI3U MEXKIY MOApPa3ACICHUSIMU BHYTPH
3) MPEIIPUATHS, a TAK)KE BHELIHUE CBS3U NMPEANPUATHS C IPYTUMHU

NpCaAnpuiATUAMUA, OpraHu3aiuiaMu, roCy1apCTBEHHBIMU U MYHUIIUIIAJIBHBIMUA
OopraHaMu BJIaCTH.

3aganue 15

(Bvibepume eOuncmeerHHO NpasuibHblil Omeem)
IMo kakuM NMpU3HAKAM MOKHO KJIACCH(HIINPOBATH TOKYMEHT?

1) - CpencTBa TUPOKUPOBAHUS, CPEJICTBA XPaHCHHMSI, BHI, (hopMa.

2) + [Tpoucxoxaenue, CpoK XpaHEeHUs, TITACHOCTh, CPEACTBA (DUKCAIIHH.

3) - OpraHu3zaiuoHHbIe, pacopsSAUTEIbHbIC, THPOPMAITMOHHO-CIIPABOYHBIE.
3aganue 16

(Bvibepume eOuncmeeHHO NpasubHblil Omeem)
Ha kakue rpynmnsl pa3aejsiioTcsi JOKYMEHTBI «I10 MeCTY COCTABJIEHUS»?

1) - IIpocTsle U CIOKHBIE.
2) - CryxeOHble U JTUYHBIC.
3) + BryTpenHue u BHEIIHUE.

3amanmue 17

(Bvlbepume eOuncmeerHHoO NpasuibHbliL Omeem)
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Yro naer yHupuKanus J0KyMEHTOB JJis1 pUpMbI?

1) +

2) -

W
~'
1

COKpaHIeHI/Ie KOJINYCCTBA IPUMCHACMBIX TOKYMCHTOB, TUITU3AIIUIO UX (1)OpM
[ToBbIlIIeHHE KaYeCcTBa JOKYMEHTAIIUH, CHIXKEHUE TPYIOEMKOCTH €€
00paboTKH.

Bonee a¢pexTrBHOE NCTIONB30BAaHUE KOMITBIOTCPHOW M BEIYHCITUTEIHLHOM
TEXHHKH.

3aganue 18

Onpeneanre Kakoe yTBepkJAeHHe HCTHHHO, 2 KAKOe HeT...

1) JIoxb

2)  Hcruna
3)  MHcrtuna
4)  Hcruna

5)  Hcruna

CrpaHu1Ibl JOKYMEHTAa MOKHO HyMEpPOBaTh Ha HI)KHEM I10JIE JINCTA
ITocTOsIHHBIN PEKBU3UT — PEKBU3UT, HAHECEHHBIN ITPU U3TOTOBJICHUH OJaHKa
B pacmmdpoBke noanucu MHUMAIBI BCETAa CTOAT A0 (paMUIUU

B koHIIE 3aros0BKa K TEKCTY JOKYMEHTA TOYKA HE CTAaBUTCSA

OTMeTKa 0 NOCTYIUIEHUH IIPOCTABIISETCS TOJBKO Ha MPUCHIIAEMBIX
(BXOASAIINX)
JOKyMEHTaxX

3aganue 19

(Bvibepume eOUHCMEEHHO NPABUTILHBLIL OMEen)
Kaxoit pekBU3UT HE BXOIUT B COCTaB OJlaHKa MHUChMa?

1) -
2) +
3) -

CCBIJIKA Ha HOMEp M J1aTy BXOMAIIEr0 JOKyMEHTa
MECTO M3JaHM
CIIpaBOYHBIE JaHHBIC 00 OpraHU3aIuN

3aganme 20

(Bvibepume eOUHCMEEHHO NPABUTILHBLI OMEen)
Ha 6nanke cyObexToB PD pexBu3uTH 0hopmIIstoTes:

1) -
2) +

3) ;

TOJIBKO Ha PYCCKOM S3BIKC
Ha JIBYX s3bIKaX: pPyCCKOM U HAIMOHAJIbHOM
TOJIBKO Ha HAITMOHAJIbHOM S3BIKEC

3aganune 21

(Bvibepume eOuncmeerHHO NpasuibHblil Omeem)
Jara noxymeHTa 0hOopMIISETCS:

) -
2) _
3) +

23.12.10
23.X11.2009
23.12.2010
3ananue 22

(Bvibepume eOuncmeeHHO NpasuibHblil Omeem)
Mecto n3nanust TOKyMeHTa 0pOpMIISIeTCsT TaK

1) +
2) ]
3) -

r. Koctpoma
Koctpoma
rop. Koctpoma
3aganue 23

(Bvlbepume eOuncmeerHHoO NpasuibHbliL Omeem)
3aro0BOK K TEKCTY COCTABISETCS K JOKYMEHTaM, 0()OpMIICHHBIM. . .

1) +

Ha Gopmare A4



2) - Ha popmate AS
3) - Ha JJr000M gopmare
3aganme 24

(Bvlbepume eOuHcmeeHHO NpasuibHbliL Omeem)
OTMmeTKa 0 MOCTYIIIICHUH 0()OPMITSIETCSI. ..

1) - Ha OTIPABIISIEMBIX IOKYMEHTaX
2) + Ha IOCTYIAIIUX JOKYMEHTax
3) - Ha BCEX JOKyMEHTax
3aganue 25

(Bvibepume eOUHCMEEHHO NPABUTILHBLIL OMEen)
B kakom ciydae npaBuiibHO 0QopMiIeH peKBU3UT «OTMETKA 0 HAJTUYHMHU NPHJIOKEHU S,
€CJIM B TEKCTe CONMPOBOANTEIBHOI0 NMCbMa He YIIOMHHAJIOCH O MPUWIOKEeHUN?

1) - [Ipunoxxenue: Ha 6 1. B 1 2K3.

2) n [Tpunoxxenue: 1. CnpaBka o corjiacoBaHUM NMPOeKTa Ha 4 1. B 1 3K3.
2. OT3bIB IO IPOEKTY Ha 2 J1. B | 3K3.

3aganue 26

(Bvibepume eOUHCMEEHHO NPABUTILHBLIL OMEen)
Ilnan padoTsl Texuukyma Ha 2012 — 2013 y4eOHBbIH o/l yTBep:K/IAeH pelieHneM
MeJaroru4eckoro cosera. B kakom ciaydae npaBuiabHO 0(popmiieH peKBU3UT «I'pud
YTBEpPAKACHHUS TOKYMEHTa»?
YTBEPXJIEH
1) + PemnienneM negaroru4eckoro coBeta
Ne 14 ot 12.08.2012

YTBEPXJIEH
2) - Pemienue nemaroruiyeckoro coBeTa
Ne 14 ot 12.08.2012 1.

YTBEPXIAIO
3) - Pemienue neparoruueckoro coBeTa
Noe 14 ot 12.08.2012 1.

3aganue 27

(Bvibepume eOUHCMEEHHO NPABUTILHBLIL OMEent)
B orcyTcTBHE PYKOBOAMTEIS MOANUCAHUE IOKYMEHTA 3aMeCTUTeJIeM HJIH HCTIOJTHSIIUM

005I3aHHOCTH PYKOBOAUTEJIA:

1 Jupexrop A.N. Iletpos
(moamuck ero 3ama CumopoBa)
2) 3a aupexrTopa A.W. IletpoB
(monmuck ero 3ama Cuyiopona)
3) n N.O. nupextopa I'.B. CunopoB

(IMYHas OAMKCH)
3ananue 28

(Bvibepume eOuncmeerHHO NpasuibHblil Omeem)
Bymary, kakoro nBeTa Mo:KHO IPUMEHSITH NTPH U3TOTOBJIEHUH OJIAHKOB:

1) + 0€JIOro U CBETIIBIX TOHOB
2) - TOJILKO 0€JI0TO
3) - 3aBUCHUT OT BHUa OJlaHKa
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4) - JIF000r0
3amanue 29

(Bvibepume eOUHCMEEHHO NPABUTILHBLI OMEent)
B xakue peKBU3MTHI COCTABHOM YaCThIO He BXOAUT MOINHUCH:

1) + azgpecar

2) - rpud yTBepKICHUS
3) - pe3oJIronus

4) - HOOITNCH

3aganue 30
Omnpeneanrte Kakoe yTBep:KIeHNe HCTUHHO, 2 KAKOe HeT...

KoHcrarupyromnas yactb TEKCTa B MIPUKa3e O OCHOBHOM €ATEIbHOCTH
1)  MHcrmHa MOXET
OTCYTCTBOBATh

TekcT ImpuKasa 1o OCHOBHOI ACATCIIBHOCTHU ,KaK IIpaBUJIO, COCTOUT U3 ABYX

2)  Hcruna N
JacTen

3) Hcrtuna PacnopsaautenbHbie JOKYMEHTHI BCTYIAIOT B CHIIy ¢ MOMEHTA X MOJANMKUCAHUS

4)  Hcruna Peuienue u3gaeTcss Ha OCHOBE KOJUIETHAIIBHOTO PYKOBOJCTBA

3aroJ0BOK K TEKCTY MPHKa3a M0 OCHOBHOM JesATeIbHOCTH (hOpPMYITUpPYyeETCs B

5)  Hcrtuna
POAUTEIBLHOM MANICKE
3aganme 31

(Bvlbepume eOuHcmeeHHO NpasuibHbliL Omeem)
PacniopsiantenbHbIil JOKYMEHT, KOTOPBIM U31A€TCS HA OCHOBE €IMHOHAYAIUS

1) + MpUKa3
2) - MOCTAaHOBJICHHUE
3) - penieHue

3aganue 32

(Bvibepume eOUHCMEEHHO NPABUTILHBLIL OMEen)
PacniopsinntenbHbIi JOKYMEHT, KOTOPBIN U31A€TCSl HA OCHOBE KOJUIETHUAIBHOTO
PYKOBOJICTBA

1) + peuienue
2) - pacnopsbKeHue
3) - IIpUKa3

3aganue 33

(Bvibepume eOuncmeerHoO NpasuibHblil Omeem)
B coctaB pekBH3UTOB MpHKa3a M0 OCHOBHOM JEATEILHOCTH HE BXOAUT PEKBU3UT

1) + rpud yTBEPKIACHUSI
2) - 3aroJIOBOK K TEKCTY
3) - HOMEp JIOKyMEHTa

3aganue 34

(Bvibepume eOUHCMEEHHO NPABUTILHBLI OMEent)
IIpuka3 1o OCHOBHOM AESTEIBHOCTH MOANMCHIBAET

1) - HUCTIOJTHUTEIb

2) + PYKOBOJIUTENH
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3) - CeKpeTaphb

3amanue 35

(Bvibepume eOuncmeeHHo NpasuibHblil Omeem)
[Tprka3 1Mo OCHOBHOM AEATEITBHOCTH O(OPMIISIOT

1) + Ha JOJDKHOCTHOM OJIaHKe
2) - Ha OJlaHKe KOHKPETHOTO BUJA IOKyMEHTa
3) - Ha OJaHKe TTMChMa

3aganue 36

(Bvlbepume eOuncmeerHO NpasuibHbliL Omeem)
CnoBO «IIpUKa3bIBAIO» B TEKCTE MPUKA3a M0 OCHOBHOU AESITENFHOCTA OPOPMIISIFOT B
CJIEAYIONIEM HATTHCAHUH

1) + ITPUKA3BIBAIO
2) - [Ipuka3siBaro
3) - MPUKa3bIBAIO
3aganue 37

(Bvibepume eOUHCMEEHHO NPABUTILHBLIL OMEent)
PacrniopsimiuTtenbHast 4acTh B paCOPSKEHUM HAYMHACTCS CIIOBOM

1) + I[TPEJIVTAT'AYO
2) - PEIIAET
3) - ITOCTAHOBIJISIET
3ananue 38
Y cTaHOBUTE COOTBETCTBUE MCXKAY TCPMHUHAMHU U UX COACPIKAHUEM

IIPaBOBOM aKT, U3/1aBaEMbII ITocraHnoBJIeHUE
€IMHOJIMYHO PYKOBOJIUTENEM
TJIaBHBIM 00pa3om
1) 3 KOJIJIETHAJILHOI'O OpraHa 1)
roCy/1apCTBEHHOI'O yIPaBJIEHUS B
LEJSIX pa3pelIeHus ONePaTUBHBIX
BOIIPOCOB

MPaBOBOM aKT, MPUHUMAEMBbIN IIpuka3s
BBICIIIMMHU U HEKOTOPBIMU
LEHTPaJIbHBIMUA OpraHAMH
2) 1 KOJIJIETHAIbHOIO YIIPABJICHUS B 2)
LEJISX pa3pelieHus Hanoosee
BAYKHBIX M IPUHIUIIHAIBHBIX
3a1a4
IIPaBOBOM aKT, N3/1aBAEMbIN Pacnopsixkenue

PYKOBOJUTCIICM, IICIZCTB}HOH.IPIM
Ha OCHOBC €IJMHOHA4YaJIHuA B IICJIAX

3) 2 3)
pa3pelieHuss OCHOBHBIX U
ONEPaTUBHBIX 3a/1a4, CTOSIIHNX
nepes Opranusanuen

4) 4 MPaBOBOM aKT, MPUHUMAEMbIN B 4)  Pemenue

KOJUJIETHAIILHOM TOPSIZIKE B LIETISX
paspernieHust HanboJiee BaXKHBIX
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BOIIPOCOB BO BPEMS COBEIIAHUM,
cOOpaHuil U T.1I.

3aganue 39
Omnpeneanrte Kakoe yTBep:KIeHue HCTUHHO, a KaAKOe HeT...
1) Hcruna TekcT ciry>keOHOTO MUChMa MOKET OBITh IPOCTHIM
2) Hctuna BpiaenstoT npuchlIaeMble U OTIIPaBIIIeMbIe TUChMa
3) HctuHa MakcuMalibHOE KOJIMYECTBO apeEcaToOB B MUCbME - 4
4)  Hctuna CnyxeOHOe MUCEMO MOXHO 0popMuUTh Ha popmare AS
5) Hceruna CriykeOHOE MUCHMO MOYKET UMETh JBE TIOMHUCH
3amanue 40

(Bvibepume eOUHCMEEHHO NPABUTILHBLI OMEent)
TekcT cny)e0HOTo MUChMa COCTaBJIACTCS OT

1) - 2-T0 WA EAUHCTBEHHOTO YHCIIa

2) - 3-ro Juia MHOKECTBEHHOI'O YHCIIa

3) + 1-ro auIa MHOKECTBEHHOI'O YHcCJia
3aganmne 41

(Bvlbepume eOuncmeerHHO NpasuibHblil Omeem)

PexBu3MuT «cchlIKa Ha HOMCEp U A4aTy BXOIAIICTO JOKYMCHTA» OCI)OpMJ'I?IeTCH

1) - BO BCEX MMHUCHBMax
2) + B OTBETHBIX ITMCHbMaXx
3) - B MHUIIMATUBHBIX ITHCHEMaxX

3aganue 42

(Bvibepume eOuncmeeHHO NpasuibHblil Omeem)
B cocrtaB pekBU3HUTOB CiTy)KeOHOT'O THCbMa HE BXOIUT

1) - agpecar
2) + Ha3BaHUE BUJA JJOKYMEHTa
3) - MOATHCH

3aganue 43

(Bvlbepume eOuncmeerHO NpasuibHbliL Omeem)
PykoBomuTENb 1 TTIABHBIN OyXTalTep MOAMUCHIBAIOT

1) - MHUCHMO-U3BEIICHUE
2) + rapaHTHUHOE MMACHMO
3) - pEeKIaMHOE ITUCbMO

3aganue 44

(Bvibepume eOuncmeerHo npasuibHblil Omeem)
MaxkcuManbHbIH 00BEM CITYKeOHOTO MUChMa

1) - OJ[Ha CTpaHWIa
2) - TPU CTPAHUIIBI
3) + JIBE CTPAHUIIBI

3amanue 45

(Bvibepume eOUHCMEEHHO NPABUTILHBLI OMEent)
ITeuaTsro ynocrosepsiercs
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1) - MHUCHEMO-HallOMHUHAHIE
2) + rapaHTHIHOE MMHCHMO
3) - MACHMO-TTPUTJIAIIEHIE
3aganue 46

(Bvibepume eOUHCMEEHHO NPABUTILHBLIL OMEen)
OTMeTKa 0 MOCTYIJICHUN JOKYMEHTa B OPTaHU3aIUIO IPOCTABIISCTCS

1) - 10 YCMOTPEHUIO CEKpeTaps
2) - Ha BCEX JOKYMEHTax
3) + TOJIBKO Ha MPUCBUIAEMBIX

3amanmue 47

(Bvibepume eOUHCMEEHHO NPABUTILHBLI OMEent)
B nucbMe oTMETKa O TIOCTYIUIEHHH JOKYMEHTA MIPOCTABISCTCS

1) - B JICBOM HMKHEM YTJIy IOCIIEHETO JINCTA JOKYMEHTa

2) - Ha JI000M CBOOOIHOM MECTE

3) + B IIPABOM HUKHEM YTITy IIEPBOTO JTUCTA TIOKyMEHTA
3amanmue 48

IIpasunvubix 6apuanmos moxicem 6bimsb HECKOLKO.
Kakue npu3Hakyu xapakTepHbl I 0JIAHKOB I MceM?

1) - Hanuuue anpecHbIX JaHHBIX MPEANPUITHS Ha OJTaHKe

%) n Hanuune ormetku asis pexkBusuta «Ccbuika Ha MHACKC U AaTy BXOJSILETO
- JTOKYMEHTa»

3) + OtcyTcTBUE HAa3BaHMS BHIA IOKYMEHTA

4) Pacnonoxenue 00s3aTeIbHBIX PEKBU3UTOB 3ar0JIOBOYHON YaCTH IOKYMEHTA B
JIEBOM BEPXHEM YTIIY
3amanue 49
IpasunvbHolx apuanmos moxcem Ovimb HECKOIbKO.
Kaxkoii Buja 1e/10BOro nucLMa HanpasJisieTcsl apecaTy JJs 3aKJII0YeHHs CIeJKH ¢

YKa3aHHeM KOHKPETHBIX YCJIOBUM CIeJIKUu?

1) - [TuceMo-ntoaTBEpAKACHUE

2) - ConpoBoIUTEIBLHOE MHUCHMO
3) + [Tucemo-nipennoxenne

4) + JIoroBopHOE MUCHMO

3aganue 50

IIpasunvubix 6apuanmos moicem 6bimsb HECKOLKO.
ABTOpPOM CJIy:Ke0HOT0 MUCbMA SABJIAETCH:

1) - UCIIOJIHUTEIIb, COCTABUBIINI JTOKYMEHT

2) + JOJDKHOCTHOE JIULIO, IOAIUCABIIEE JOKYMEHT

3) - UCTIOJIHUTEIb, O(DOPMUBIINHN TOKYMEHT

4) + OpraHu3anys, OT UMEHU KOTOPOH OTHPABIIAECTCS MUCHMO
3ananmne 51

Onpeneanrte Kakoe yTBep:KIeHue HCTHHHO, a KaKoe HeT...
TekcT MOoKIaIHOM 3aIMCKH COJCPIKUT TOIBKO 00CTOSTEIIEHOS H3JI0KCHHE

1) MHcruna
BOIIpOCa
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2)  HctuHa AgnpecaHT B JOKJIAJHOM 3aMMCKE YKA3bIBAETCA B UMEHHUTEIBHOMN Majexe

3) HctuHa BHYTpPEHHIOI JOKJIAIHYIO 3aMUCKY MOAMUCHIBAET COCTABUTEND

4) Jloxs B anmpecare nokiiagHOMN 3aHUCKH YKa3bIBAIOT TOJIBKO (haMUITHIO

5) Jloxp  BHyTpeHHss mokiagHas 3amucka oopMIIsSeTcs Ha OJIaHKE OpraHU3aInH
3aganue 52

(Bvibepume eOUHCMEEHHO NPABUTILHBLI OMEent)
BHYTpeHHIOI0 TOKIAAHYIO 3aMCKY TOMKUCHIBAET

1) + COCTaBHUTENb
2) - PYKOBOJIUTEIIb MOIpa3AeICHUS
3) - CeKpeTapb

3aganue 53

(Bvibepume eOuncmeeHHO NpasuibHblil Omeem)
B cronmbkux sx3eMIuisipax opopMIISIeTCsT BHEIIHSS JOKIaTHAsI 3aIiCKa

1) + B IBYX
2) - B OJJTHOM
3) - B Tpex

3amanue 54

(Bvibepume eOuncmeenHo NpasuibHblil Omeem)
PexBHU3HUTHI OOBSICHUTEIILHOW 3aITUCKH TI0 TIOBOTY OOBSICHEHHUS TIOCTYITKA aHAJIOTHYHBI

1) + BHYTPEHHEN JOKJIAJHOMN 3alUCKU
2) - BHYTPEHHEHN CIIPABKU
3) - Cl1y’kKeOHOMY MTUCBMY
3ananme 55

(Bvlbepume eOuncmeerHO NpasubHblil Omeem)
TekcT AOKIaaHON 3aUCKH, KaK IIPABUIIO COCTOUT

1) - W3 OJTHOW YacTH
2) - W3 ABYX YacTei
3) + 13 Tpex Jacren

3aganue 56

(Bvibepume eOuncmeerHoO NpasuibHblil Omeem)
B coctaB pekBH3UTOB BHEUTHEH TOKIATHOM 3aMMCKU HE BXOIUT

1) + rneyaTh
2) - MOJIUCH
3) - 3aroJIOBOK K TEKCTY

3amanue 57

Bcmaevme nponyuieéHHble 6 meKcme Ciosa

JlokiiagHas 3amMcKa — JOKYMEHT, a/IpeCOBaHHBIH o
KOHKpCTHOI/I TEME C nu HpeI[J'IO)KeHI/ISIMI/I 110 HCH.
1) OTBeT: BBIIIECTOSIIEMY PYKOBOJICTBY
2) OTBeT: BBIBOJAMU
3aganue 58

Bcmaevme nponyuieHHble 6 MeKcme Ciosa
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BHeniHo10 AOKJIAAHYIO 3aIlIMCKY, aIp€COBAHHYIO B BBIIICCTOAIIYHO OpraHU3allui0
OO CHIBACT

1) OTBET: PYKOBOIAUTEIH OPraHU3ALNU
3amanmue 59

Bcmaevme nponyuieHHble 6 meKcme cjioea

BHYTpeHHIOIO JAOKIIAAHYIO 3aIIMCKY COCTABJISACT U IOAIIMCBIBACT

1) OTBeT: COCTaBUTEID
3aganue 60

Bcmaevme nponyuieHHble 6 meKcme Ciosa

PexBu3UTHI BHYTpEHHEN JOKIIAIHON 3alIMCKU:
- azipecat (B 1aTeTbHOM MaeXKe)
- HAMMEHOBaHUE BUJA JOKYMEHTa

- TEKCT
- OTMETKa O HAJIMYMH MPUIOKEHHS (B CIydae HEOOXOIUMOCTH)
- 1aTa
1) OTBeT: HaMMEHOBAHUE CTPYKTYPHOTO MOAPA3ACTICHUS
2) OTBeT: 3arojoBOK K TEKCTY
3) OTBeT: MTOINHNCH
4) OtBet: HOMEp

3aganune 61
Omnpeneanrte Kakoe yTBep:KIeHNe HCTUHHO, 2 KAKOe HeT...
1) Hcruna JlaToil mpOTOKOJIA ABISETCA 1aTa MPOBEACHUS 3aCEIaHUs
2)  Hcruna IIpoTOKON NOAMUCHIBAIOT MPEACEAATENDb U CEKPETAPh KOJJIErHAIbHOTO OpraHa
3)  Jloxs B KpaTKOM IPOTOKOJIE IPUBOAATCS TEKCTHI BBICTYIUICHUI
4)  HctuHa B npoTokoJsie yKa3bIBatOTCS pe3yibTaThl TOJIOCOBAHUS
5) MHcermHa B Tekcre nmpoTtokoaa MokeT oTcyTcTBoBaTh NyHKT BBICTYIINIIN
3amanue 62

(Bvlbepume eOuncmeeHHO NpasuibHbliL Omeem)
N3 ckonpkux yacTel COCTOUT TEKCT MPOTOKOJIA

1) + JIBYX
2) - OJTHOH
3) - Tpex

3aganue 63

(Bvibepume eOUHCMEEHHO NPABUTILHBLIL OMEen)
[IpoTokon moanMCHIBaeT

1) + MpeceaTeNlb U CEKPeTaph KOJJIETHaIbHOIO OpraHa

2) - PYKOBOJIUTEIIb
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3) - CeKpeTaphb
3aganue 64

(Bvibepume eOUHCMEEHHO NPABUTILHBLI OMEent)

Kakas gacTs B cxeme MOCTPOCHUA OCHOBHOM 4aCTH IMPOTOKOJIa MOXKET OTCYTCTBOBATH

1) - CJIYHIAJIN
2) + BBICTVYIINJINA
3) - [NOCTAHOBMJIN

3amanmue 65

(Bvlbepume eOuHcmeeHHO NpasuIbHblil Omeem)
[TpoTokon opopMIISIOT

1) - B TPEX IK3EMIUISIPax
2) + B OJTHOM DK3EMILISIPE
3) - B JIBYX 3K3E€MILIApax

3aganue 66

(Bvibepume eOUHCMEEHHO NPABUTILHBLIL OMEen)
Kax opopMmIiisitoTcst B TEKCTE TPOTOKOJIA, MPUCYTCTBYIONIUE, €CJIM UX 22 YelIoBeKa

1) + [IpucyrcTBoBanu: 22 yenoBeka (CIHUCOK MpHUIaraeTcs)

[TpucyTcTBOBANMH: EPEUUCIAIOTCS (PaMUIIUHU IPUCYTCTBYIOIINX B
2) - an(aBUTHOM
NN

3) - [IpucyrcrBoBanu: 22 yenoBeka
3aganue 67

Bcmasvme nponyuieéHHble 6 mexKcme Cioesa

B 3aBHCHUMOCTH OT IIOJIHOTHI OCBEIIICHUS X0/Ia 3aCeIaHUs IMPOTOKOJIbI MOT'YT OBITh

u
1) OTBeT: NOJHBIE
2) OTBeT: KpaTkue

3aganue 68

Bcmasvme nponyuieéHHble 6 mexKcme ciosa

Tekct IMPOTOKOJIAa COCTOUT U3 ABYX YyacTel: BBOJHON U

1) OTBeT: OCHOBHOM
3amanue 69

Bcmaevme nponyuieHHble 6 meKcme cjioea

B nporoxosnie kaxaplii MyHKT MOBECTKH JHS PAaCHHUCHIBAETCS (CTPOUTCS) O CXEMeE:

9. b

1) OtBet: BBICTVIIMIIN
2) Otset: [TIOCTAHOBWJIN
3) Otset: CJIYIIHAJIN
3aganme 70

Bcmaevme nponyuieHHble 6 meKcme cjioea
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Eciu BOIIPOC HC chync;[anc;I B XO0A€ C06paHI/ISI WK 3aCCaHrsd KOJUICTUAJIBHOI'O OpraHa, TO B

MIPOTOKOJIE MyHKT MOXXET OTCYTCTBOBATh
1) Otset: BBICTVIINJIN
3amanme 71

Onpenennre KaKkoe yTBep:KJAeHNe UCTUHHO, 4 KAK0e HeT...
1) Jloxxp  Hanmuuue 3aK/IFOYMTEILHOM YaCTH TEKCTA aKTa 00s3aTeNIbHO
2)  HMctuna UYamie Bcero akThl COCTaBIAIOTCS KOMUCCHEH

AKT MOXeT CJIYKUTHb OCHOBAaHUEM JIA U3JaHUS paCcIoOpAaAUTCIbHOIO

3) Hctuna
JOKyMEHTa
4)  HcruHa AKTBI, KaKk IPABUJIO, MOAJIEKAT YTBEPHKACHUIO
5) Hctuna AxT MoxeT opopmisThes Ha TpadapeTHoM OnaHke
3ananue 72

(Bvibepume eOuncmeeHHO NpasubHblil Omeem)
Cry>keOHBIN aKT COCTABIISIET U MOIMUCHIBAET

1) + KOMMCCHS
2) - PYKOBOJIHUTEIIb
3) - HUCIIOJIHUTEIb

3aganue 73

(Bvibepume eOuncmeeHHO NpasuibHblil Omeem)
OcHoBaHUEM TSl U3aHUST KAKOTO PACIIOPSIUTEIBHOTO IOKYMEHTAa MOKET OBITh aKT

1) - Pemienne
2) - ITocTtaHoBnEHNE
3) + [Ipukas
3ananue 74

(Bvlbepume eOuncmeerHO NpasuIbHblil Omeem)
JlaToit akTa sBiseTCS

1) + Jlata akTUBUPYEMOTO COOBITUS
2) - Jlata yTBEpKIACHUSA
3) - Jara noanucanus
3apanue 75

(Bvibepume eOuncmeerHo npasuibHblil Omeem)
B cocTaB pekBH3UTOB aKTa BXOJUT PEKBU3UT

1) + I'pud yrBepxaenus
2) - I'pud cornmacoBanus
3) - OtMeTKa 00 UCIIOJTHUTENE

3amanue 79

(Bvibepume eOUHCMEEHHO NPABUTILHBII OMEent)
B cocrtaB pekBH3HTOB aKTa HE BXOJIUT

1) I'pud cornmacoBanus
_l’_

2) - 3aroji0BOK K TEKCTY JOKYMEHTa
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3) - I'pud yrBepx)acHMS
3apanue 80

(Bvibepume eOUHCMEEHHO NPABUTILHBLI OMEent)
CKOJIBKO YacTel COAEpKUT TEKCT aKTa

1) - JIBE
2) - OIIHY
3) + TpH
3amanmue 81

(Bvlbepume eOuHcmeeHHO NpasuIbHblil Omeem)

Crnenyet nu yKa3blBaTh JOJKHOCTH YJIEHOB KOMUCCUH IPU OPOPMIIEHUN PEKBU3UTA

IOIIHUCHY»
1) - Ha
2) - 1o xenanuro cexperaps

3) + Her
3amanue 82

(Bvlbepume eOuncmeerHO NpasuibHbliL Omeem)
B ckonpkux sx3emIuispax ohopMIIseTCs aKT

1) - B tpex
2) + B cxonpkux HE0OX0 MO
3) - B uetsipex

3aganue 83

(Bvlbepume eOuncmeerHoO NpasuibHblil Omeem)
Kakas yacTh TeKCTa akTa MOXKET OTCYTCTBOBATh

1) - Koncratupyromas
2) + 3aKIIroYuTeIbHAS
3) - BBoaHas gacth

PykoBoacTBO /151 3K3aMeHATOpAa

Kpurepuu onieHMBaHUS TECTOBBIX 3a/IaHHM:

3a KaxkJ0€ MPaBWIBHO BBHIMIOJHEHHOE TECTOBOE 3a/ilaHue (BEPHBIN OTBET)
OaJi, 3a HeBEepHBIH OTBET - () 0aLIoB.

«5» - 28-30

«4y» - 24-27.

«3» -19-24

«HEyAOoBI» - 18 1 MeHee

IIpakTHYeckas 4acThb.

KpI/ITepI/II/I OLICHUBAHMA BBITTOJHCHUSA NPAKTHUYICCKOTO 3aAaHUsA:

- 3HaHWE TEPMUHOJIOTUHI

- CKOPOCTH BBITIOJIHCHUC

- CIIOCOOHOCTh HECTaHAaPTHO MBICIUTh

- KOJIMYCCTBO MPCAIIOKCHHBIX BAPpUAHTOB PCIICHUA MMOCTaBICHHOMN 3aJa4i.

crasurcy 1
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5. OBECIIEYHEHHUE OBPA30BAHUA AJIA JINL C OB3 U UHBAJIN/10B

Conepxkanne Tpo(ecCHOHATBFHOTO 00pa30BaHUsI M YCIOBUS OpraHW3allid OOyYeHUS B
®I'bOY BO «MAI'Y» cTyaeHToB (ciymiaresneil) ¢ orpaHH4eHHBIMH BO3MOKHOCTSIMH 3/10POBbBSI
OTIpE/ICTISIOTCS alalTUPOBAHHOW 00pa30BaTeIbHOW MporpamMmoin (Mpu HeoOXOIUMOCTH), a IS
MHBAJINIOB TaK)K€ B COOTBETCTBUU C MHIUBHUYyaJbHON MPOrpaMMOi peadHInuTalliy HHBATIUIA.

OOGyuenue 1Mo o0pazoBaTeIBLHON POrpPaMMe CpeTHEro MPOGECCHOHATHPHOTO 00pa30BaHUs
CTYAICHTOB (CiyIIaTesieil) C OrpaHMYEHHBIMH BO3MOXHOCTSIMU 3/I0POBBSI OCYILECTBIISCTCS
OI'bOY BO «MAI'Y» ¢ yderom ocoOeHHOCTEH ICHXO(HU3UUYECKOTO  pPa3BUTHS,
MHAVBUAYaAJIbHBIX BO3MOXHOCTEN U COCTOSIHUS 3/I0pPOBbsl TAKUX JIULL.

B ®I'bBOY BO «MAI'Y» co3nanbl crienMaibHble YCIOBHS IS TMONYYeHHUs 00pa30BaHUs
CTYJEHTaMH (CIIyIIATEIsIMHI) C OTPAaHUYEHHBIMUA BO3MOXKHOCTSIMH 37J0POBbSI.

[lon coenuanbHBIMM YCIOBUSMU JJIsi TIOJYYEHHUS CpPEAHEro MNpoQecCHOHAIBHOTO
o0pa3oBaHMs CTYJIEHTOB (ciymiarenei) C OrpaHUMYCHHBIMH BO3MOXKHOCTSIMH  3/10pOBbBS
MMOHMMAIOTCSI YCJIOBHSI OOy4YeHHs, BOCIIMTAHUS M PA3BUTHUS TAKUX JIUI], BKIIOYAIOIINE B ceOs
UCTIOJIb30BaHUE CIEMUAIBHBIX 00pa3oBaTelIbHBIX IPOrpaMM M METOJOB OOydeHUs U
BOCIIMTAHUSA, CHEIHAIbHBIX YYEOHHMKOB, yUEOHBIX IMOCOOMI M JIUAAKTHMYECKHUX MaTepHalioB,
CMELUAIBHBIX TEXHMYECKHX CpEeACTB OOY4YeHHMS KOJJICKTMBHOTO M WHAMBUIYaJIbHOTO
MOJIb30BaHNUs, MPEJOCTaBICHUE YCIYI acCHCTEHTa (TIOMOIIHHUKA), OKa3bIBAIOIIErO CTYyJIEHTaM
(cmymarensM) HEOOXOAMMYI0  TEXHHYECKYIO IOMOLIb, MPOBEIEHHE TIPYNIOBBIX U
MHAMBUAYAIbHBIX KOPPEKIMOHHBIX 3aHATUH, obOecredeHue npoctyna B 3naHus ®I'BOY BO
«MAT'Y» wu npyrue ycnoBus, 0€3 KOTOPBIX HEBO3MOXXHO MWJIM 3aTPyIHEHO OCBOEHHE
00pa30BaTeIbHBIX MPOTPaMM JIMIAM C OFPAaHUYEHHBIMH BO3MOXKHOCTSMU 3/I0POBBSI.

B memsx JOCTYMHOCTHM TOdy4deHUst OOpa3oBaHUS CTyAEHTaM (CiymiatensM) ¢
OTrpaHUYEHHBIMU BO3MOKHOCTSIMU 3710poBbsi DI’ BOY BO «MAI'Y» obGecneunBaercs:

— A ciaywareiaed ¢ OrpaHMYEHHBIMU BO3MOXXHOCTSIMH 3JI0POBBS IO CIIyXy YCIYTH
CypIIOTIepeBOUMKA M OOeCTeYeHre HaJIeKAIIMMU 3BYKOBBIMH CPEACTBAMHU BOCIIPOM3BEICHUS
nHpopmanuu;

— JUI CTyIEHTOB (chyliaresiei), HMEIOUMX HapylIeHUs ONOPHO-IABUIaTeIbHOTO
anmapara, MaTepHUaIbHO-TEXHUYECKHE yCIIOBUS o0ecrneurnBaoT BO3MOKHOCTb
OecIpensTCTBEHHOro0 JOCTyna B Yy4yeOHble IOMEIICHHUS, CTOJIOBBIE, TyaJleTHblE U JApYyTrHe
nomenieHuss ®I'BOY BO «MAI'Y», a Takke ux mnpeObIBaHUS B YKa3aHHBIX IOMEIICHHIX
(HanMuue MaHayCcoB, MOPYYHEH, paCIIMPEHHBIX JBEPHBIX MPOEMOB U APYTHX MPUCTIOCOOIECHUI).

OO6pa3oBanue CTYJEHTOB (CIyIIATENe) C OTpaHUYCHHBIMH BO3MOXKHOCTSIMHU 370POBBS
MOJKET OBITh OPraHW30BAaHO KaK COBMECTHO C JAPYTMMHM CTYAEHTaMM (CIylIaTeiasiMH), Tak U B
OTHENbHBIX Tpynnax. YHCIEHHOCTh JHI C OrPAaHUYEHHBIMH BO3MOXXHOCTSIMH 370POBbSI B
yueOHOI rpymnIe ycTaHaBIuBaeTcs A0 15 yenoBexk.

C yderoM 0coObIX MOTpEeOHOCTEH CTYAEHTOB (CiymiaTesnei) C OrpaHUYeHHBIMU
BO3MOXHOCTSIMU 3710poBbsi PI'BOY BO «MAI'Y» obecrieunBaeTcst mpeoCTaBiIeHUE yUEOHBIX,
JIEKIMOHHBIX MAaTEPHAJIOB B 3JIEKTPOHHOM BH/JIE.

C ydeTroM 0coOBIX TOTPEOHOCTEH CTYAEHTOB (CiylIaTesneif) ¢ OrpaHHYEHHBIMUA BO3MOXKHOCTSAMU
3JI0pOBBS IPEYCMOTPEHA BOZMOXKHOCTh O0YUYEHHSI 10 UHAUBHIyaJIbHOMY IUIaHY.
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